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two places | WHERE THERE’S ALWAYS 
A REAL NEED FOR “‘Y &E” 


Expanding Index 


1. A Growing Card List of a Thousand Cards or More 


Whether you have 1,000 or 50,000 cards you 
can profitably use the “Y and E” Expanding 
Index for it saves time. The system is 100% 
flexible, providing for expansion at any and 
all points. Efficiency is unimpaired. It’s eco- 
nomical, too, for the user buys only the num. 
ber of guides he actually needs. 


—d 
pak 
tim 
ing 
dis 
stal 
to 

2. Expanding Index Offers The Quickest Pa 
Finding in Any Sizeable List. 
Users. find logical tab arrangement is as . 
: . eve 
natural as reading any printed or written 
line. Four rows of guide tabs plus blue Yo 
end guides enable user to handle even Th 
the very largest sub-division quickly, = 
easily and accurately. Anyone can quick- 
ly find or file a card without special a 
training. Think how important this fea- 
ture is with today’s green help. 
There are two styles of celluloid insertable guides—Direct Vision (tri- . 


angular) and ECONOTAB* (vertical). Guide labels can be changed 
quickly and easily. It is never necessary to discard a guide. Surname, 
given name and first and second initial guides are furnished with books of 
printed perforated labels. 

Order a good stock of these complete Expanding Index sets in various 
sizes. Not only can you solve any card indexing problem, but you can do 
it in minimum time and effort. 


*Reg. U.S. Patent Off. 


YAWMAN A’? FRBE MFG.©. 


1045 JAY STREET © ROCHESTER, N. Y,. 


FOREMOST FOR OveER Sixty YEARS 
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—and you'll find no greater carbon ' 
paper performance in wartime or any | 
time than you can get from long-wear- 
ing, sharp writing PINNACLE. You'll 
discover how superb materials and out- 
standing craftsmanship are combined 
to give at least 70 to 80 crisp writings 
out of every sheet of Pinnacle Carbon 


Paper. 


. . Official U. S. Navy Photo 
An extra half inch in sheet length adds , * Sica 

‘ ; strike on fresh carbon paper between the ge 
even longer life and uniform wear-down. 


Wik steead sage old impressions. This also provides 
ee a ae Seen speedy, soilproof “QUICK EXTRAC- 
The top becomes the bottom and the TION” of the carbon paper from the | 
extra half inch causes the new typing to shorter original and carbon copies. 


COLUMBIA RIBBON & CARBON MANUFACTURING COMPANY, INC. 
Main Office and Factory—Glen Cove, L. I., N. Y. 


Branches 
38-64 West th Street, New 227 East Michigan Street, 1508 Fox Building, Philadel- 
204 ates a Milwaukee, Wis. phia, Penna. Ask your dealer for test 
‘. ~ uilding, Kansas *3.3: : 208 Standard Life Buildin samples of Pinnacle qual- 
. _ City, Mo. 200 Plymouth Building, Minne- Pincbusgh, Penne. g. ep Coston Pager so 900 
°27 South La Salle Street, apolis, Minn. can check on its low-cost 
Chicago, ill. a F 205 East 6th Street, Cincinnati, performance. Or con- 
135 West Congress Street, 107 Union Street, Nashville, Ohio. tact the Columbia Office 
Detroit. Mich. Tenn. (Harris-Moers Company) nearest you. 


Also—London, England; 
Sydney, Australia 
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20 DAY Bie 
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LOR VICTORY 


make each minute count... 


Only you know whether you are patriotic ... the 
difference between full use of your working time with 


wholehearted effort or “just getting by” tells the story. 


Get More Done 


ACME VISIBLE RECORDS, INC., 122 S. Michigan Ave., Chicag? 


Reprint of our Message in April “Fortune™ 
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Up to a few years ago there was considerable difficulty in marking 
metals and other non-porous surfaces. True, some inks had been 
developed for doing this work. We had an ink ourselves that did the 
job--but like those in the field that competed with it, the ink caked 
readily on stamp pads. 


We were thrilled--thousands of our dealers were enthusiastic--and 
millions of users were pleased when we brought out Kling Ink. 


HERE ARE KLING’S EXCLUSIVE FEATURES 


1. A pad impregnated with Kling Ink need not be reinked frequently because q 
Kling neither dries out readily, nor does it cake on the stamp pad. 

2. Impressions are weatherproof, waterproof, rub-fast and are unaffected by 
fireproofing. 

3. Relatively quick-drying--1|'%; minutes on steel, much less on more porous 
surfaces. 

4. Offered in five colors. The black is opaque, while the other colors are 
vividly translucent. 


5. More economical to use, because it goes further and does not harm the 
stamp pad. 


WHO USES KLING INK? 
— Over 81% of the food outlets rated $5,000 or over, use Kling for marking the prices on tins, 
jars or tottles. 
— Thousands of manufacturing plants stamp each tool with Kling. 
— Blue print concerns use it for stamping on blue prints. 


— Paint manufacturers and others use Kling for hand imprinting sizes, colors, etc., on litho- 
graphed cans. 


— Foundries use Kling in placing identifications on castings. 

— Those who desire an excellent stencil ink for marking on metals. 

— Those who cancel liquor stamps or printing on any varnished surfaces. 

— Processors of colored plastics who mark radio dials, electrical equipment, etc. 


WHAT ARE THE SURFACES TO WHICH KLING MAY BE APPLIED? 


SURFACE DRYING TIME SURFACE DRYING TIME 
Aluminum 53 seconds Leather 15 seconds 
Bakelite 45 seconds  Litho.Surfaces 20 seconds 
Bottles 3 min. 20 sec. Plastics 50 seconds 
Cans 1 min. 20 sec. Rubber 13 seconds . 
Cellophane 30 seconds Steel 1 min. 20 sec. ‘ 
Celluloid 40 seconds’ Tin 1 min. 20 sec. 
Cloth 10 seconds White Enamel 10 seconds 
Glass 3 min. 20sec. Zinc 58 seconds 


KLING IS AVAILABLE IN THE FOLLOWING COLORS AND SIZES 


Blach-Purple- Rlue-Gneen- hed 


1 oz. $0.75 ‘> Pint $3.20 

2 oz. 1.20 Pint 5.00 

4 oz. 2.10 Quart 9.00 
Retail List Price Retail List Price 


“EP LOUIS MELIND COMPANY 


SHicaco « NEW YORK « SAN FRANCISCO 
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THE NATION AND THE BUSINESS HOME 


Today’s business office must provide speed and accuracy for 
the handling of vital production records . . . needed information 
that tells the “how” the “why” and the “when” of ships and 
planes and tanks and guns. Victory demands that this be a 
superlative job with every available advantage put to its full use. 

The judgment upon which many business leaders base 
their choice of GF equipment is unchanged by the use of 
wood in wartime. In the new line of GF Wood Desks, 
Tables and Files, there are still the basic values which, for this 


nation at war, mean so much. 


(GE) WOOD DESKS, TABLES axa FILES 


THE GENERAL FIREPROOFING COMPANY « gocucsscouue, Oh 
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For the Pencil-Wise 


In the face of restricted manufacture, EBERHARD FABER makes 
two suggestions to business users of lead pencils: — 


First: that you standardize on a quality that makes each pencil go 
farther, produce more work. MONGOL 482 will do this for you. 
Second: that you institute 4 program of ‘“‘no waste” within your 
offices. A number of loopholes that can b 


e plugged are cited on 
the card below. Such a card, placed next to your pencil Sharpener, 
will be an apt reminder. 


Your Stationer will be glad to discuss with 


you the economy of turn- 
ing to MONGOL, 


“The Business Pencil of the World” as an obvious 
means of making the most of every pencil. 


Are you taking full advantage of pickin 
different kinds of work? No.1 


No. 3—Hard, or No. 4—Very Ha 
furthc. conservation... . 


& the degree best suited for 
—Very Soft, No. 2— Medium, F—Firm, 
rd. It may be a means to still 
“Say MONGOL to Your Stationer.” 


pif. \N FINE — 


GEST 
OFFICE EQUIPMENT DY Office Manager 
* Agen Sy 
For Purchasing 
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IT’S GOOD 
FAULTLESg 


*THUMLOK« 


SECTIONAL POST BINDER 


DISTINCTLY DIFFERENT AS TO MECHANISM AND CONSTRUCTION 
..- AND MOST RIGID TESTS HAVE PROVEN IT TO BE SO GOOD... 
THAT IT WILL BE THE ONLY SECTIONAL POST BINDER THAT WE 
WILL MANUFACTURE FOR THE DURATION... 


- - +» YOU WILL BE 
PLEASED WITH 
ITS EASE OF 
OPERATION 


ALL STANDARD 
BINDINGS... 
IN STOCK AND 
SPECIAL SIZES 


* gaa 


STATIONERS LOOSE LEAF CO. 


524 N. Broadway, MILWAUKEE . . NEW YORK, 114-116 E. 13th St. 


ANOTHER NEW 


MASO PRODUCT 


DEMOUNTABLE 
FOUR MASONITE TIERS 
Clear the Desk with the New NON-WARP K.D. DESK TRAY 


STRONG, FIRM, DURABLE — Four Tiers, Masonite Shelves. Solid Oak Supports, No Glue, No Nails, 


Non Skid. Shipped in Flat Carton, Saves Use of Storage Space. Can Be Assembled in a Jiffy. Finish 
Oak and Walnut. 


OFFICE WRITE OR WIRE TODAY! 
FACTORY 
me MASO-STEEL PRODUCTS 
MAILROOM Wood Division: 418 S. CLINTON STREET e CHICAGO, ILLINOIS 
EQUIPMENT “MASO MAKES THE BETTER ONE" 


— 
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fess 


ANGUS: I’ve been watchin’ ye, gur-rl, and I'm impressed by yer frugal ways. ’Tis the 
thur-rty-sivinth time today ye've used the same piece of car-rbon paper. 


TyPist: ‘That's nothing at all. I generally use the same carbon as many as siaty times! 


ANGUS: -{ lussic after me own hear-rt. No matter if the copies lool: fuzzy and hard to read, 
as long as yer economical! 


TYPIST: Nonsense! My copies are never hard to read! I use Roytype’s Park Avenue 
Carbon Paper. It’s made by the Royal Typewriter Company and one sheet 
of it can be used up to sixty times cleanly and clearly. Here, look at this 
test copy ... 


This is the 60th copy made with the same sheet 
of Roytype Park Avenue Carbon Paper, a product 
of the Royal Typewriter Company. This same 
sheet of carbon parer has been used 59 times 


beforel! The test was made by the United States 
Testinz Company, Inc., one of America's larzest 
indenendent testin atories. See what a 

clear, legible copy this 60th one is! 


Q cre 
4 

oe hed 
»] 
? 
7) 
3 
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J 


Laboratory test No. 36351-NY, issued March 19, 1943 


ANGUS: Cun these auld eyes be deceivin’ me? It must be a trick I dinna ken! 


TPISt: No trick at all! You see, Park Avenue is deep-inked by a special process that 
soaks the ink right down into the paper. And notice Park Avenue’s extension 
edge ... it lets you reverse the sheet, top to bottom, so that all the areas of 
the paper can be used. 


ANGUS: .{/)! Yer a tr-rue Macleod! Tomor-r-row, I expect ye'll be wear-r-r-in’ kilts to 
the office! 
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'Lassie—ye should be 
wearrrin’ kilts!” 


Complete line of carbon papers 


HERE ARE MANY different carbon 

papers in the Roytype* line, made by 
the Royal Typewriter Company. One of 
these . . . it may be Park Avenue, or it 
may be another . . . will exactly fit your 
needs, depending on the particular type 
of work done in your office. Your local 
Royal Typewriter Representative will 
gladly show you the whole price range of 
Roytype carbon papers, and help you 
choose the weight, finish, and quality 
best suited to your requirements. 


ie 
ROYTYPE 
Carbon Papers and Ribbons 
made by the 


ROYAL 


TYPEWRITER COMPANY 
x ) 


*Trade-Mark Registered U. S. Pat. Off., 
Copyright 1943, Royal Typewriter Company, Inc. 
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LA LABELS * PIN TICWETS 
STURDILY AND ieee PACKAGED 


: : the J LMAY COMPANY 


109 WEST I9TH ST., NEW YORK, N. Y. 


Y SOA Se 


ahi i. =) wae office efficiency NOW! 


Made without an ounce of steel or 
rubber — without altering the 


a basic design which made its reputa- 
2 Rte: ; tion as one of the greatest aids to 
tg oS a 1) i desk workers. Your staff appreciates 


+ * in ioe S| ' @ Va the opportunity to keep up efficiency 
: eae | Zz ; i with an item obtainable now; their 
satisfaction brings you requests for 

more. . The base and assembly 

rods are wood. The uprights are 

: ‘ ‘ie treated hardboard which gives 4 

@ Ce ees ° ee —— warm, pleasing appearance and great 
Mead os durability. A companion item to 

(illustrated) meets the successful glass Handi-pen set. 


or trays — Takes : 
y ME ny UL Order both . . . Ask your stationer. 


léss space than 1. : Is 3V- M . 
| 430. Models 3 _— Sengbusch Selt-Closing Inkstand Co. 
204 Sengbusch Bidg. Milwaukee, Wis. 
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Exaggerated? Of course, But it’s true, Mr. Office Manager, that with the Old Town Dupli-Form an 
ordinary typewriter can do the work of a billing or manifolding machine — only better. You type the 
original and duplicate the copies — form and all. What's more, you'll have difficulty telling the hundredth 
copy from the first. Ask your Purchasing Agent to get you the facts on Old Town Dupli-Forms. 


wuat Jupli-form 1s 


Have any multiple copy form set up on an Old Town DUPLI-FORM. Your typist fills in the DUPLI-FORM ... then runs off as many copies 
as you require on your fluid process duplicator. 


wuat Mupli-form voes 


No More Large Printing Bills! On a 25-copy form, 1000 DUPLI- No More Fear of Errors! Instead of having to correct every copy, 
FORMs will replace 25,000 printed forms! just correct the original DUPLI-FORM. 

No More Weak Copies! Whether you want a dozen copies or hun- No More Collating! Only the original DUPLI-FORM goes into 
dreds, DUPLI-FORM will give them to you ,.. every one clean and yeur typewriter. No aggravation and waste of time to stuff forms 


. with carbon paper and crowd into the typewriter. 
distinct with photographic accuracy, pap : ypewriter. 


: P ‘ : No More Slipping! DUPLI-FORM guarantees precision reg- 
No More Special Machines! With DUPLI-FORM every typewriter ieoty.... tight down te the leet Bue of the hie 
becomes a billing or manifolding machine. Makes copies of pencil copy. The form itself is dupli- ’ 
writing without register or special pencil. cated along with typed-in-data. DEA LERS a 
’ winner that 
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RIBBON & CARBON CO. wwe. 


943 — » Foremost makers of ribbons and carbons for every use a 
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To beat the fast field of 3-year olds in the Kentucky Derby, the winner must have every- D A wy carbon : 


thing plus . . . speed, stamina and every other racing quality. 
is guaranteed . 


There is a parallel in carbon papers. Some carbons are claimed to have exceptional wearing 
quality, some to be extra good at making extra copies, and some to be clean to handle. not to 
If you want all these features in a single sheet of carbon paper, send for samples of Old DAWN saves time, ferme | 
Town DAWN. per, and typographicam |. 
errors because it will mie |. 
; DAWN has everything. Compare DAWN with the field for wearing quality, for cleanliness curl under any workity 
4 of handling and cleanliness of copies, for extra copy making. You will see why DAWN is conditions. | 
ee one of America’s biggest selling carbon papers. 


DAWN is a profitable investment for your customers—a profitable merchandising investment for you. It is widely adverti# 
and backed by intensive factory merchandising support, a plus product on every count. Write for details about DAWN, 
carbon that will not curl. 


- Old Town 


RIBBON & CARBON CO. inc. 


Foremost makers of ribbons and carbons for every use 


PRE Fads 


fe 7 = 


Re i 750 PACIFIC STREET, BROOKLYN, NEW YORK, Nn. Ti 


se Bat , pena ra nS een - en oi 
oy RE ee eS ‘a ef ened ne 2) 4 See a 
ae 7’) ae ee a. St eee Ng a een Sar es eae oe 
rte My, ‘: cae aa er : 3 a Bey De _ . ae Be cers ley jae 
Be a a _ SS = a 
- ’ a m= — Prom Sy gil " ei. 
‘ ae). Sao — es 
beh hie ene Ticgnrentetgeen ———_—— ” <4  ” > ar 
: ea ieee oe bd ks? ne ii.) ae. 
oe ee rey 2 Tht BY 4 3 Yr. " f ie ey bee F 
oe nae 4 ———an bre /, an Li a 
cs na 4 Se = Q ‘ a oe oe - 
el ¥ 5" * i i Te. al ~ 
F AEs te — > ” es a 
af Cees ~ sik aa oe “i as 
cig cnt s - rs \ / & aa ; : ees : 
+ ‘ a = ea. sha 
* “ ON mane th aes : gor te Po. ail 
se j gan ~ f= —_ m bn Re? ieee * 3 7 a bth % 4 7 = eae 
pees : -— a B,. gaeam 
: : See " a . 4 i = - m : ~ 
‘ ” 4 Ee ee, 
ie ’ ~ a } { Y A ar 4 MA ve *, ea 3 ~_— 5 " : 
ood i oe ™ - J fv * r : ' aa —— 
‘ i . : j N ¥ 4 eit - 
oe a ih. : = > . om ay ‘ 
; g , : — _ "te * : 
2 ae * i a od t Sa { BS . age = i ; r . \ ? 
Bie ‘ae re : : cam a . ; a hee 4 ’ aS 
os eo 4 ed , es ¥ yy, oe 
oh ae § . — 7 i =e ws “ts 5 ) oe 
ee aes? | 5 or, 3 a4 , = : ’ ao. 
2 c “ae % a - a ve 
Oa te ; é a ye s 2 ; 4 7 | =.) a ‘ ™ 7 > - be 
“ 2 | en x i ey as —) i - aaa 
eS ef + heal —— ae 0 = at’ 
i ae se . & ¢ _— ee ee le 5 > - 
mS ee Fs: 4 ‘We. eee a , in -~ Of 
a “a 4 % " a ; . i ov Bee am i: , eg wa Ea 
; a as : : 4 j " ae oa sy 4 5 ; a ral a é iS . a e 
Be . — : ; —a <i P ae ? * ng t 
. * 4 _ é " as ~ # ier ey . fa eee Pos an 
a Oe, . a . ; sd ; fie ee Cl . 4 
oe er al 7 - " ° . , = a, Pan pees ate e ae 
; Kite 4, § : "4 . ss, vier x, i a 0 
ey SA 
a 


\PRIL, 1943 


Volume 4 


INFORMATION FOR SUBSCRIBERS: Subscription $2.00 a year (two 
years $3) in United States and its possessions, Canada, Mexico, Cuba. 
Other countries $1.00 extra yearly. Single copies are 25 cents. 
Each paid up subscription includes a free copy of Who Makes It 
& Where, the recognized trade directory of the office equipment 
and stationery industry. Copyright 1943 by Andrew Geyer, Inc., all 
tights reserved. Also publisher of Geyer's Topics, Who Makes It 
& Where, The Gift & Art Buyer, Sports Age. 


EDITORIAL OFFICES: 260 Fifth Avenue, New York City, (Tel. 
LExington 2-1121); Thomas Murphy, Editor; Kendall Beaton, Associate 
Editor; M. T. Weeks, Circulation Manager; James V. Quirk, Pro- 
duction Manager; Joseph Hochfeld, Art Director. ADVERTISING: 
Hugh Ward, Manager; Fred Steinhilber, Paul Reed, Wm. H. 
Hasbrouck, Jr. 


BOSTON: 212 Summer St., Rm. 600 (Hancock 5390), A. C. Kretschmar. 


CHICAGO: 187 W. Madison St. (State 2912), John M. Smythe, 
Philip J. Hackett. 


LOS ANGELES: 857 S. San Pedro (Trinity 2324), Josephine L. Fisher. 
SAN FRANCISCO: 74 New Montgomery St. (Sutter 5020), Alexander 


Rattray. 
on ST. LOUIS: 915 Olive Street (Chestnut 1965), James R. Wright. 
ed 
d, So Many Changes 


ate being brought about in various organizations because 
me, tem: of the war that OFFICE EQUIPMENT DIGEST requests 
‘ the co-operation of its readers in keeping its mailing list 
yraphicd completely accurate at all times. 
t will nd PLEASE check your address on the envelope in which 
: this issue of the magazine has reached you. If there is 
workin} any error therein, notify us, so that your copy of the 
Magazine may get to you as promptly as possible each 
month. 
THE OFFICE EQUIPMENT DIGEST 
260 Fifth Avenue, New York 


Published monthly by 
ANDREW GEYER, INC. 
Established 1877 
260 FIFTH AVENUE, NEW YORK. N. Y. 
ay President; James E. Neary, First Vice- 
nt; Donaid McAllister, Second Vice-President: 


1. V. Murphy, Editor, and Hugh Ward, Advertising 
Manager. 


OFFICE EQUIPMENT 
Digest 


Edited for PURCHASING AGENTS, CONTROLLERS & OFFICE MANAGERS 


Office Absentees 


% One does not hear nearly as much about of- 
fice absentee-ism as one hears about factory ab- 
sentee-ism but it is a widespread problem nor- 
mally and of double importance now when an in- 
creased burden of work is being placed on the of- 
fice. 

Even today, when the physical and psycholog- 
ical effect of environment on health is more or 
less a commonplace of popular knowledge, there 
are large numbers of offices where little or no at- 
tention is paid to the health factor inherent in 
good layout and equipment. Real efficiency in of- 
fice production cannot be attained without taking 
this matter into consideration, yet many office 
executives still think of the condition of the work 
and neglect the condition of the worker. 

We have not the freedom of peace-time in im- 
proving office environment, but it is still in our 
power to re-arrange furniture and equipment, 
clean and refinish it, even buy new furniture and 
equipment incorporating non-critical materials. 
We can still search out and remove or alleviate 
conditions of noise, lack of adequate light, uncom- 
fortable seating, poor ventilation, and other com- 
mon causes of discomfort, unrest, and illness. 
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Cut out along dotted line, paste on envelope near 
lower 


right corner. 


below. 


A 
Ace Art Co.. spiel se 
Acme Visible Records, RAR MEDS: o 
_ . A ERS ee eee 32 
American Ass'n for the Control of 

OO eae ae ER 
American Crayon Co.. — 
American Writing Paper Corp... oan 

B 
Bainbridge, " & ves Inc.. 38 
SS ee . 34 
Brown & Bro., «ie Sc amea eee 
Cc 
I so cecduvaecd same 40 
Carters lab Go, Tie:..............55 27 
Codo Mfg. Corp.. .. 36 
Columbia Ribbon & Carbon a Mig. 

Co., Ine... . age ae 
Cook Co., as. eT 
Cushman & Denison Mfg. A wnat 35 

D 
cs eee 42 
Dixon Crucible Co., Joseph......... 28, 33 
Duplicating Papers, Inc.. oe ae naa acs eae 
E 
Ellingsworth Mfg. Co... .............. 32 
Se 39 
F 
Faber Pencil Co., Eberhard........... 7 
Franklin Ribbon & Carbon Co.......... 40 


—Printer for Blueprints 


—Rubber Band Substitute __. 
—Typewriter Usage Books _. 
—Honor Roll Plaque... 
—Five-Drawer Wood File .. 


address label, and mail. 


ADVERTISEMENTS IN THIS ISSUE 


Check advertisements regarding which you wish more information. 


S 1) 
General Fireproofing Co.. 6 Quality Park Envelope Co.. 
re 35 
Griffin, Campbell, Hayes & R 
IE rota ccs ae Soe soresow wes 39 Regelie Mig. Co...........:..--0mm 
Reliance Pencil Co... . 
H Rite-Rite Mfg. Co... .. 


Hall-Welter Co. 


Harding Co. Milo... 


Heyer Corp............ 
Hold-The-Phone, Inc.. 
Hotchkiss Sales Co... .. 
Hunt Pen Co., C. Howard. 
Hyman & Sons, L Ree rontars 


International Bronze Tablet Co. 


Inc. 


Maso Steel Products... .. 


Mailers’ Service & Equipment Co....... 42 Trussell Mfg. Co.. 4 
May Co., J. L. tte eeeneneeeeeeeenes 10 U 
| Deana: 
N Victor Adding Machine Co...... 3rd Cove 
Victor Safe & Equipment Co., Inc } 
National Pencil Co................ cae 29 w 
Neva Clog Products, Inc.........4th Cover ile, ss. 4 
° Y 
Old Town Ribbon & Carbon Co....... 11-12 Yawman & Erbe Mfg. Co........2nd Cow 


NEW SUPPLY AND EQUIPMENT ITEMS IN THIS ISSUE 


Check items regarding which you wish more information. 


—Serial Identification Photographic Unit. 18 


2. Write your name, firm name, and address in the space provided. 


42 Royal Typewriter Co... .. * 


38 Rol-Dex Company 


Schollhorn Co., 
43 Seneca Rulers, 0 


Sheaffer Pen Co., 


Speed-O-Print oe “eee 


Staedtler, Inc., J. S.... 


err rere e 8 Technygraph, The ..... 


—Wood Posture Arm-Chair 
—New Spirit Duplicator Master Unit. 


—Two-Drawer Wood Card File ...... 
—All-Purpose Drawing Pencil ......... 


—Utility Cabinet ................ 


—New Use for Victor Hinges........ 


Standard Record Co... . cc 
. 40  Stationer's Loose Leaf Co............. 
Sturgis Posture Chair Co...........-+ 


Al i jn for Busy Execultn 


THIS PAGE WILL BRING YOU 
ANY INFORMATION YOU NEED 


To get without obligation from manufacturers and other suppliers further particulas 
regarding any merchandise or service mentioned in this issue, whether in advertise 
ments or news items— 


1. Check the advertisements or news items in which you are interested on the lis 


3. Tear out page, put it in envelope, paste on this convenient no-postage-requited 
WE WILL DO THE REST. 
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Many an office has been confused by recent WPB rulings ~~ ---curemert ~* -u>: !'>s, but preference ratings will still 
provide means of getting these necessities. 


Page 
. . a2 
aa Buying Office Supplies Under C. M. P. : 
ae By Andrew Duone 
. 


% The change-over to the Controlled Materials Plan as the determining 
factor in the allotment of the nation’s materials is bringing about many 
J changes in the methods of procuring the day-by-day needs of the office. 
4 Issuance April 5th of Interpretation No. 1 of CMP Reg. No. 5 serves to 
| clarify a great deal of confusion which has arisen. Some of this confu- 
ee % 7 seine? , S 
“a sion has come about because of conflicting rulings;.some of it because of 
} 
4 
i 
i 


- a 


misunderstanding as to what constitutes “office supplies.” ’ 
CMP Reg. No. 5 (Maintenance, Repair. and Operating Supplies) and 
CMP Reg. No. 5A (Maintenance, Repair, and Operating Supplies for Gov- 
; ernmental Agencies and Institutions), henceforth all-important in the pur- 
ee chasing of maintenance, repair, and operating supplies, exclude from the 
category of such supplies a list of items among which are the following: 
“2. Printed matter and stationery. 
stile “3. Paper, paperboard, and products manufactured therefrom; molded ; 
a. paper products. } 
“5. Office machinery or office equipment.” | 


Office supplies are operating supplies 
Nowhere in the list of items which can no longer be classed as mainte- , 
nance, repair, and operating supplies does the phrase “office supplies” ap- 
pear and the intent of the War Production Board was and is to keep office 
supplies in this maintenance, repair, and operating supplies category, ’ 
despite the exclusion of other items which have heretofore been so re- 
garded. 
But because CMP Regs. No. 5 and 5A do not specifically state that office : 
supplies can be obtained as maintenance, repair, and operating supplies, 
and because many people take “stationery” in the list of prohibited items 
to mean what WPB actually means by “office supplies,” i.e. staplers, 
punches, perforators, file fasteners, pencil sharpeners, and so forth—there 
has been confusion, and this confusion has been heightened by WPB’s re- 
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definition of “maintenance, repair, and operating supplies” in Priorities 
Regulation No. 3 to bring it in line with the definition in CMP Regs. 5 and 
5A, and by the revocation April 2nd of P-100, the general maintenance, 
repair, and operating supplies order. 


What are office supplies? 

Now comes Interpretation No. 1 of CMP Reg. No. 5 to make the situation 
plain. Here is what the interpretation says about the matter: 

“Office supplies are not included in List A of CMP Regulation No. 5 and 
consequently the procedures provided by the regulation may be used to 
obtain such supplies provided they do not come within the following cate- 
gories which are specifically mentioned in List A: 

“*2. Printed matter and stationery.’ This refers only to printed matter 
and items such as letterheads, envelopes, and forms. 

“*3. Paper, paperboard, and products manufactured therefrom; molded 
pulp products.’ 

“5. Office machinery or office equipment.’ ”’ 

Preference ratings of AA-1 or AA-2X, for purchasing the office sup- 
plies, are assigned by CMP Regs. 5 and 5A to businesses, governmental 
agencies, and institutions listed respectively in Schedules I and II in the 
regulations, and a preference rating of A-10 is assigned to all others. 
The ratings must be used with a prescribed certification. 


Repair parts obtainable 

Although office machinery and office equipment cannot be procured under 
the terms of the regulations, WPB officials pointed out on April 2nd that 
repair parts for such machinery and equipment may be procured on pref- 
erence ratings assigned by the regulations. This, it need scarcely be said, 
is a great advantage to office people, laboring hard as they are to keep up 
the efficiency of the country’s limited supply of office machinery and 
equipment. 


Vie 
Imnzanan 


VANISHED AMERICANS 
The high-pressure office supplies salesman and the reluctant PA. 
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April, 1943 


OFFICE EQUIPMENT DIGEST plans to run a new department, listing the surpluses and the wants of the office. 


A Stock Pile 
For the Office P. A. 


By Cheney Archer 


% What have you in the way of surplus critical office supplies, office fur- 
niture or office equipment which you would like to dispose of to other offices ? 

What wants have you in the way of critical office supplies, office furni- 
ture or office equipment which you cannot fill through your regular chan- 
nels of supply? 

OFFICE EQUIPMENT DIGEST hereby invites purchasing agents to make use 
gratis of a new editorial service it is planning, designed to bring out into 
the open and make useful any surpluses of critical office materials—to 
form in effect a valuable stock-pile on which all offices may draw to their 
advantage in these days of shortage. 

Check now to see what you have lying idle which some other office may 
be eager to get. The white elephants of one office may prove to be very 
useful indeed in another. Your discards may be just what some-one else 
is searching for. 

List what you have to dispose of, putting a price on the items or not as 
you like, and send the list to us for inclusion in 


“THE OFFICE EQUIPMENT DIGEST STOCK-PILE” 


Listings in this department will be gratis. Names and addresses will 
be printed with each listing, so that prompt action can be taken by those 
interested. If you would rather swap than sell, say what you wish to re- 
ceive in exchange for your surplus items. Address all listings to 


Stock-Pile Department 
OFFICE EQUIPMENT DIGEST 
260 Fifth Avenue 
New York 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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NEWS AND EQUIPMENT 


LEFT: 
SERIAL IDENTIFICATION PHOTOGRAPHIC UNIT of a type 


needed by most war industries is shown here in operation. This 
unit, called model B WIM, is made by Photographic Equipment, 
Inc., 210 E. Park Way, Pittsburgh, and features several improve- 
ments over the company's model A. Among them are a white, 
washable background, self-leveling easel base, increased counter- 
weight capacity, finger printing equipment, demountable light 
brackets for increased portability, and a choice of size of numbers. 
The height indicator is removable, if desired. 


ABOVE: 


PRINTER FOR BLUEPRINTS AND BLACK AND WHITE PRINTS 
is this new Spee-Dee printer made by Peck & Harvey, 4325 Addison 
St., Chicago. Exposure time with this machine is often as little as 
20 seconds. The Spee-Dee printer is a portable, sturdy table model 
which can be plugged into any standard electric outlet. Spee-Dee 
comes in two sizes: for prints up to 12 x 18 inches (shown here) 
and for those up to 18 x 24. The smaller model sells for $35, the 
larger for $55. Automatic timers are available on both models at 
$10 extra. An initial supply of trays, applicators, etc., is $4. 


RUBBER BAND SUBSTITUTE. Shown holding these envelopes 
together is a Griptite band, new substitute for rubber bands made 
by the Rochester Wire-O Binding Co., 108 Mill St., Rochester, 
N. Y. This binder, made from string, possesses the additional ad- 
vantage of not deteriorating with age, as rubber does. It is 
easily applied: to tighten, pull either end; to loosen, pull short end. 
G-istite be-ds are made in 14 sizes, priced from $21.40 to $30.40 
per thousand. 


TOUCH TYPING 
~ 5 EASY LESSONS 


“KEYS TO SUCCESS" is the name of this new series of five self- 
instruction books on subjects related to typewriter usage. The five 
titles are: “Touch Typing in 5 Easy Lessons," "The Secretary's Guide 
Book," "25 Ways to Earn Extra Money With a Typewriter," ‘Fiction 
Writing for the Beginner, and "50 Common Faults and How to 
Avoid Them.” Prices and full information on ordering the books 
are available from the Portable Division, Royal Typewriter Co., Inc.. 
2 Park Ave., New York. 

LEFT: 


HONOR ROLL PLAQUE. Illustrated here is one of the many 
designs in honor roll plaques being produced by the International 
Bronze Tablet Co., 36 E. 22nd St., New York. These plaques, made 
of solid walnut, are available in sizes to accommodate any number 
of nameplates. Sculptured eagles, prismatic stars, and heading 
inscription plates, which come either embossed or cast, all con- 
tribute to the plaques’ dignity of appearance. Names are em- 
bossed in 23 karat gold. In addition to plaques, the company also 
supplies individual eagles, stars, heading plates, or individual 
nameplates to concerns who have constructed their own plaques. 
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FOR THE 


OFFICE 


RIGHT: 
NEW GF FIVE-DRAWER WOOD FILE is low in height (57 inches) 


and has provision for bottom-anchored indexing, with the channels 
in the drawer bottoms designed to fit GF roll bearing guides. In 
size, finish, and general appearance, these new wood files match 
closely the corresponding items in GF's, 5500, 55, and 2805 series. 
From the General Fireproofing Co., Youngstown, Ohio. 


LEFT: 


POSTURE ARM CHAIR OF WOOD. Built of non-critical mate- 
rials, and designed to aid in maintaining posture, this new Ranger 
model from the Do/More Chair Co., Elkhart, Ind., is quickly and 
easily adjusted to the occupant. The back seat height is adjustable 
from 17!/2 to 19!/2 inches, seat is 17 inches wide by 14!/2 inches 


deep. The back rest measures 14!/2 inches wide, 7 inches high. 
Finished in plain walnut or olive green lacquer and upholstered in 
genuine leather or frieze mohair. Casters are | %-inch wheels. 


BELOW, RIGHT: 

NEW SPIRIT DUPLICATOR 
MASTER UNIT. The latest addi- 
tion to the line of the Old Town 
Ribbon & Carbon Co., Inc., 750 
Pecific St., Brooklyn, N. Y., is the 
new Hi-Test Aero Master Unit, 
shown here. The new feather- 
weight unit permits the typing, at 
the same time, of two master 
units. Especially useful in the of- 
fice where two master forms are 
needed, such as retaining’ 
one and forwarding the 
other to a branch office or 
to the shipping department. 
Also recommended for 
manifolding jobs, where 
supplementary sheets and 
one-time carbon either on 
top of or below the unit 
are desired. 


BELOW: 


UTILITY CABINET from Maso-Steel Products, 418 S. Clinton St., 
Chicago. Of sturdy construction, this cabinet is made from hard 
wood with Masonite top, shelves, panels, and drawer bottom. Un- 
finished, with or without casters, the cabinet can be shipped 


TEMPLAR DRAWING PENCIL No. 778, made by the Reliance knocked down. It is easy to assemble, and has a large, spacious 


S 
n 
s 
| 
® . 
) 
e 
it 
ABOVE: 

TWO-DRAWER WOOD CARD INDEX FILE from the Wage- 
maker Co., Grand Rapids, Mich. These Wage-Wood files are all 
wood and require no priority. A finger pull and label holder are 
routed into the drawer front. The wood compressor is beveled 
and is easily adjusted to any capacity. The drawers are dovetailed 
front and back. In both one and two-drawer styles, these files are 
made to accommodate 3 x 5, 4.x 6, and 5 x 8, index cards. Prices 
range from $4.50 for the smallest to $10 for the largest size. 

BELOW: 

Pencil Corp., Mount Vernon, N. Y., has been designed as an all- drawer. 

purpose drawing, tracing, and sketching tool, affording its user a 

maximum of pencil versatility. Reliance's Templar drawing pencils 

are reported by the company to be much in use in the drafting 
rooms of today's war plants. There are 17 degrees of Templar 
drawing pencils, ranging from 6B to 9H. in hardness. 
lf. 
ve 
de 
on 
to 
aks 
Co 
RIGHT: 
NEW USE FOR VICTOR HINGES. A new use for the Mak-Ur- 
hinges made by the Victor Safe & Equipment Co., Inc., N. 
a mmente, N. Y., has been developed by two of the company's 
—— Coast representatives. The resultant folder just published 

_ company details the use of the hinges for the re-inforcing 
= binding of plans, tracings, and blueprints. Many wer plants 
ave reported very successful results from the use of Mak-Ur-Own 
inges for blueprint binding. A copy of the book and a sample 
Inge are available on request. 
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According to Washington 


Restrictions on paper items eased 
% Several important relaxations and eliminations in WPB order M-241-a, 
covering paper products, have been made in a new amendment. 

Quota restrictions on the manufacture of envelopes, tablets, notebooks, 
and paper stationery have been eliminated. Paper towels may be manu- 
factured up to 95 per cent of 1942 production. Paper may be used in the 
manufacture of Venetian blinds up to 90 per cent of 1942 production. 
Steel allowed for ribbon spools and stamp 
*% An extensive revision of WPB order M-126 (Iron and Steel Conserva- 
tion) announced April 8th provides among other things for the deletion 
from the list of items for which steel cannot be used of a number of articles 
which are either essential in character or require insignificant amounts of 
steel. 

Among the items for which steel can now be used are inked-ribbon 
spools and inking and stamping pads. 

Repair parts for electric fans assured 

% Users of portable electric fans are assured of the maintenance of such 
equipment, insofar as service depends on the supply of maintenance and 
repair parts, through an amendment issued April 6th to WPB order L-176 
(Domestic and Commercial Electric Fans). 

Manufacturing of certain maintenance and repair parts on a limited 

basis is provided, easing previous restrictions. 

New restrictions on thermoplastics use 

% In an amendment March 26th to WPB order M-154, the use of thermo- 
plastics is forbidden in an additional list of items, including the following 
articles of interest to the office: calendar holders, protective envelopes and 
laminations to paper (except for documents, permanent records, blue- 
prints, and industrial charts), envelope openers, moisture applicators (ex- 
cept sealing tape machines), paper clips, pen bases and holders, pencil 
sharpeners, rulers (but not including edge strips for rulers), stapling 
machines. 

Authorization of office equipment production 

provided for essential war program needs 

% Amendment on March 12th of WPB order L-54-c makes provision for 
authorizing scheduled production of office equipment items banned by that 
order. Production schedules are to be authorized by the Government only 
for meeting military and other requirements essential to the war produc- 
tion program, and the amendment is not to be interpreted as a general 
relaxation of existing restrictions on production. 

Henceforth, also, an authorization for the purchase of time-stamping 
and time-recording machines and collateral equipment now corresponds 
to an A-l-a rating rather than an A-7 rating as previously. 

‘Order L-54-c covers a variety of office machines including adding, cal- 
culating, accounting, bookkeeping, dictating, billing, continuous form, ad- 
dressing, time-recording, time-stamping, duplicating, microfilm, short- 
hand, office composing, payroll, and card punch machines. 
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Photograph courtesy of Macey-Fowler, Inc., N. Y. 


Planned and furnished in pre-war days. Scene in the office of the Union Pacific Railroad, Rockefeller Center, New York 


Office Layout After the War 


By Kenneth H. Ripnen 
of Kenneth H. Ripnen Co., New York 


% Leaders of the automobile industry are doing 
their best to discourage the idea that as soon as 
the war is over we are going to be able to get 
automobiles so radically different in design that 
those of today will bear no comparison to them. 
These automobile manufacturers point out that 
whatever changes are in store for the automobile 
will come about more or less gradually; there will 
be no sharp departure immediately distinguishing 
the car of tomorrow from the car of today. 

In the same way, notwithstanding some of the 
prophecies we hear, the office of tomorrow will be 
an outgrowth of the office of today rather than 
something strikingly different from it. The office 
of tomorrow is inherent in the office of io- 
day. In keeping our offices up to date, insofar as 
war-time circumstances will permit us, we are 
giving ourselves the best assurance that we will 
be right in line with the trends of the future. 

It is not easy these days to adhere to good office 
layout and equipment practice. A great many 
offices have been given the job of producing far 
more work than they were planned to handle, 
without being able to make really satisfactory 


provision for handling it. This situation may 
come about either through an actual increase of 
the volume of the work itself or through the neces- 
sity of handling the normal volume of work with 
a depleted staff. 

But the very difficulty we find in doing this is 
inspiring many changes in routine, in pre-con- 
ceived ideas respecting layout and equipment, 
which are sure to be of value to us in the days to 
come. In the layout changes being made cur- 
rently to take care of new departments and new 
activities, we must not lose sight of what may be 
called our normal layout plan. This plan, our 
guide in days of peace, will be our guide when 
peace returns again. It is geared to our normal 
requirements and if it was well considered, it has 
proved capable of expansion or contraction to 
meet the needs of the present day, and should be 
flexible enough to incorporate the changes neces- 
sary to take care of our requirements in the future. 

If our office has been planless in the past, let us 
remedy that defect now, and outline what we need 
to give adequate coverage for the present era and 
for the days to come. 


Layout and Equipment of the Modern Office 


Location Studies for Office Layout 
Creating the Office Layout 
Atmosphere in the Office Layout 


REPRINTS OF RIPNEN ARTICLES 


Standardizing Page in the Office Layout 
The Space Factor in Planning the Office Layout Standardizing 
Partitions in the Office Layout 
Standards in Office Layout 
Each reprint is priced at 10 cents. Address requests to Orrice Equipment Dicest, 
260 Fifth Ave., New York. 


joor Covering in the Office 
Layout 
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Typewriter Production 
Allowed for Essential 
War Needs 


No Effect on Typewriter Drive 


By Andrew Duane 


TO HELP GOVERNMENT GET TYPISTS 


, c The Government stages examinations frequently in 
HOST-LIKE, typewriter production came back the larger cities to fill its tremendous demand for 
into the news on March 12th, when word typists, bringing good business to many a dealer who 
p rents typewriters for examination use. The examina- 
went out from Washington that the War Pro- tions in Washington attract typists from all over the 
duction Board had made provision for the resump- country. In that city the United Typewriter Co., Inc., 
j : R z has long made a specialty of this form of rental ser- 
tion of production of typewriters when deemed vice. Here is shown Mr. Meyers of the company 
necessary to the Government’s war requirements. checking over a batch of machines before trucking 
: them to the rooms where an examination is being held. 
This development came about through the This firm uses newspaper advertising to reach Wash- 

| amendment of the War Production Board’s order ington's army of examination condidetes. 


L-54-a, issued months ago to turn the facilities of 

the typewriter manufacturing industry over to 

war production. A similar amendment was made March 12th in the 
War Production Board’s Order L-54-c, covering a variety of office ma- 
chines including adding, calculating, accounting, bookkeeping, dictating, 
billing, continuous form, addressing, time-recording, time-stamping, 
duplicating, microfilm, shorthand, office composing, payroll, and card punch 
machines. 

Under the terms of the amendments, the War Production Board is 
empowered to give specific authorization to production schedules for type- 
writers and other office machines to meet military and other requirements 
essential to the war production program. 


No loosening of restrictions 


The amendments are in no sense to be considered as a general loosening 
of any restrictions on production contained in the orders. 

What effect has the amendment to the typewriter order on the Govern- 
ment’s national drive to get one out of every four of the nation’s newer 
civilian-owned typewriters into Government service? 

No effect whatever. The WPB Typewriter Procurement campaign 
moves right along, unslackened in any way. Sole purpose of the type- 
writer amendment as well as the other amendment is to guarantee to the 
Government an emergency backlog of production, available when and if 
more machines are required than can be had through its other chan- 
nels of supply. 

The typewriter procurement campaign, with the WPB Procurement 
Division and the typewriter industry co-operating closely to place the 
Government need for typewriters strongly before the public, is rolling up 
an impressive record in number of machines procured. Total machines 
obtained had passed the 200,000 mark by the end of March. 
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Courtesy Remington-Rand, Ine 


THIS OFFICE CARRIES “QUIET INSURANCE" 


Whether your typing is centralized or not, quiet makes for greater efficiency. Quiet is insured in the 

Underwriting Department, pictured here, of the Bituminous Casualty Corp., Rock Island, Ill. Air 

conditioning permits windows to be kept closed, thereby effectively excluding outside noises, while 

the sound-absorbing ceiling, composition floor, and noiseless typewriters hold inside source noises 
to an effectual minimum. 


The Advantages of Typing Pools 


By Ruth E. Delker 


Of Manufacturers Trust Co., President of the Transcription 
Supervisors Association of New York 


This is the second and concluding part of a talk given by Miss Delker at a recent Type- 
writer Clinic conducted by the New York Chapter of the National Office Management 
Association. The first installment appeared in March DIGEST. 


% There are some outstanding advantages of centralizing the work of 
stenographers, typists, dictating machine operators, and duplicating device 
operators that I would like to refer to for a moment. 

For example, as we all know, the best training for the job is on the job, 
and under capable supervision training methods can be adopted which 
produce not only great improvements in quality and increases in produc- 
tion, but further develop individuals for promotion to more responsible 
positions. 


With the growing shortage of trained office personnel, one of the most 
important, most difficult problems that face all of us is to replace the 
trained people we lose. A training program can be set up under the super- 
vision of the head of your typing pool, and with the aid of aptitude and 
progress tests, you will be able in the course of a few weeks to develop 
replacements for those lost. 


Operating cost reduced 


At the same time, your cost of operation is being substantially reduced, 
which enables you to sustain higher salary rates, certainly an advantage in 
these days of competition. 


Time and production sheets are of great value for the purpose of re- 
allocating time spent in production back to the department of origin. In 
this way your centralized department becomes practically self-supporting. 


Handling peak loads 
Another distinct advantage of the centralized division is that where you 
have peak loads which usually occur in one department at a time, the full 
force of your division can be swung over where the bulk of the work is, 
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and thus your peak loads are eliminated to a large extent. Volume reports 
at the end of each month and tax return reports at the end of the year 
sometimes assume violent proportions which become extremely costly to 

handle because of the expense for overtime. The centralized department 

again enters the stage as the great performer. Rush work is also efficiently 

handled without disturbance of routine performance. All this may seem or 
sound involved, but in reality it is as simple as A B C if all jobs are strictly 
classified according to types. 

Stenography, of course, ties up two people at once and because of the 
many interruptions is a comparatively slow method at best. With the dic- 
tating machine, however, the executive can dictate at any time that suits 
his fancy, as he is the only person involved and no one is waiting till he 
is ready to dictate. 

Your stenographer is not waiting :— 

1. While you look through correspondence to decide what you want to 
say. 

) 2. While you answer the telephone. 

3. While someone comes into your office seeking information. 

4. During the innumerable other distractions which occur while you are 
attempting to dictate. 

With the dictating machine the stenographer writes the dictation only 
once, net twice as with shorthand. Obviously, while the executive is dic- 
tating to a dictating machine, the stenographer is actually using her type- 
writer in transcribing previously dictated records. In my opinion, the 
dictating machine is one of the best answers to this question of greater 
utilization of the typewriter. 
| This at least has been our experience. Now someone will want to ask 
' me if they can buy dictating machines. I’m afraid you will have to ask 
| someone else that question who knows more about it than I do. 


May I conclude by saying that it is not what Washington will do that 
will win this war or solve our immediate problems; it is what you and 
millions of men and women like you are going to do, and do now, that will 
win the war. 

Decisions may be made in high places but those decisions are really only 
reflections of your attitude. We must prepare for what is ahead as best we 
can foresee. 


WAR-TIME SELLING IN ENGLAND 
With fountain pens in England limited in number and strictly rationed to dealers, customers queue 
up to buy them whenever they are available, as in this 8 A.M. scene at the Kingsway, London store 
of L. G. Sloan, Ltd., L. E. Waterman Co. agents in Britain. The pens were all sold out by 9 A.M. 
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SHEAFRERS Yoasack 


Does the writing fluid you use injure vital metal and rubber 
pen parts? .. . Clog or make pens dirty? .. . Keep them 
from functioning at top efficiency? IT CAN'T HAPPEN HERE 
—not when you use SKRIP!! Skrip helps all pens to write 
better—last longer—require less servicing. In fountain pens 
it's easier on vital rubber and metal parts. Keeps pens 
clean by not allowing them to get dirty! 


For easy-to-read records—use V-Black Skrip. It writes black 
—stays black! V-Black is a lustrous ebony black achieved 
without carbon. Dries so fast no blotter is necessary! 


Get V-Black in the convenient office size bottle with the spe- 
cial splatter-proof pour-out. Or— for individual desk use 
—the generous money-saving Double Size. Skrip costs no 
more than most ordinary writing fluids! 


W. A. Sheaffer Pen Co., Fort Madison, lowa 


SHEAFFER'S 


PROOF THAT SKRIP MAKES ALL PENS LAST LONGER! 


Actual photograph showing result of immersing steel pens for ONE WEEK in SKRIP and other well-known — 
brands of writing fluids. Pens omg canes bottle are usable as ever! Others are completely dissolved or 


s of writing fluids .. then subjected to parallel accelerated aging. ‘Only the sac 
SKRIP retain their bencaabia i. ga damaged — unfit 
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WOOD CHAIRS 


* 
DESIGNED TO LOOK LIKE STEEL 


No. 110-CA 
STURGIS ARM 
SWIVEL CHAIR 


No. 140-CA 
STURGIS SWIVEL 
CHAIR 


No. 175-GL 
SIDE CHAIR 


No. 125-GL 


SIDE ARM 
CHAIR 


These new STURGIS Wood Chairs are different, smart, 


modern. 


They harmonize well with installations of Steel Office 
Furniture and are available in a wide range of color 
combinations. 

All the chairs are equipped with deep, saddle, comfort- 
able seats and form fitting backs. Upholstery is in 
either Genuine Leather or duPont Cavalon. 


Sold exclusively through Office Equipment Dealers 


— Write FoR PARTICULARS 


STURGIS POSTURE CHAIR CO. 


STURGIS ‘ MICHIGAN 


26 OFFICE EQUIPMENT DIGEST April, 8 
For Purchasing Agents, Controllers, Office Managers 


ROL-DEX INSTALLATIONS ADVOCATED 
TO SPEED UP OFFICE PRODUCTION 
Rol-Dex record installations are being advogus 
as a more efficient means for storing much-used recor 
such as stock control and_ perpetual inventory, Orie 
pricing and billing, pre-punched tabulating Cards, pg 
records and control, accounts receivable, pay roll 
tomer sales records, ete. Rol-Dex installations are gdyy. 
able to various types of forms, and enable the operat 
to keep from 5,000 to 60,000 forms at her fingertipg 
Each Rol-Dex installation is custom-built by the Ry 
Dex Co., 433 Shelby St., Detroit, is furnished with» 
without steel cover or desk, and is available in a ygrigp 
of tray sizes and arrangements. The trays are gp 
plied in 12- to 18-inch lengths, and are removable fy 
filing. Standard finish is olive green, special finish 
available. 


DATES FOR NOMA ANNUAL 

| CONFERENCE ANNOUNCED 
The Annual Conference of the National (fix 
Management Association will be held at the Book-Cadj. 
lac Hotel, Detroit, Monday, Tuesday, and Wednesi: 
June 8th, 9th, and 10th. 


TSA TO HOLD MEETING MAY IST 

The Transcription Supervisors Association of Ne 
York will hold its tenth annual bridge and tea on Satu 
day afternoon, May Ist, in the ballroom of the Hot 
Pierre, Fifth Ave. at 61st St. Benefits will be for th 
Soldiers & Sailors Club of New York. 


AMA’s FINANCE AND ACCOUNTS DIVISION MEETS 
Treasurers, controllers, and other executives c- 
nected with company financial responsibility from d 
branches of industry were present at the Hotel Penns} 
vania, New York, March 24th and 25th, when the Div 
sion of Finance and Accounts of the American Manag 
ment Association met under the direction of H. C. Pern 
treasurer of the Heywood-Wakefield Co., Gardner, Mas, 
and vice-president of the AMA Finance Division. 
Among the speakers at this inspiring two-day sessit 
were Mr. Perry, above; Eric A. Camman, Peat, Marwiti 
Mitchell & Co.; Wyman P. Fiske, Massachusetts Ins: 
tute of Technology; J. T. Madden, School of Commer: 
|New York University; Oscar N. Lindahl, Carnegielli 
nois Steel Corp.; Dr. Paul F. Cadman, American Batk 
ers Association; Bernard Lester, Westinghouse Elect 
_& Mfg. Co.; Roscoe Seybold, also of Westinghouse; 
Charles Kwasha, Marsh & McLennan, Inc.; F. F. Hoy, 
Carrier Corp.; Arthur D. Whiteside, Dun & Bradstret 
Inc.; Joseph P. Healey, Curtiss-Wright Corp.; K i 
Rockney, Price Adjustment Board, Navy Department; a 
Dr. Jules I. Bogen, The Journal of Commerce. 


CHICAGO CHAPTER OF NOMA TO HOLD 
SEMINAR ON OFFICE MANAGEMENT 
The third annual Seminar on Office Manageme 

sponsored by the Office Management Association of Chi 
cago (a chapter of the National Office Managemel 
Association), will be held April 29th and 30th, at Thom 
Hall, Northwestern University, Lake Shore Drive ® 
Superior St., Chicago. 

“Doing More With Less” has been adopted as the ther 
_ of this two-day session, which is to be held in coopen™ 
_ with Northwestern University. Special features ™ 
| include a question and answer session, exhibits and mone 
pictures, an office management consultant service, and ! 
library on office management. 

Reservations may be made with J. F. O’Keefe, secret 
Office Management Association of Chicago, 105 W. Adar 
St., Chicago. 
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HERE'S — 
CARTER INK’S 


me 


BIGGEST 
ADVERT 1SING 
* CAMPAIGHL 


al Office 
Ok-Cadi. 
-dnesdar 


FULL-COLOR PROMOTION IN 
SATURDAY EVENING POST, COLLIER’S, 
LOOK, AMERICAN WEEKLY, AND 

THIS WEEK WILL BRING YOU 


ns NEW CUSTOMERS! | 

waa * Over 45,000,000 readers — Carur’s Int ep 
many of your customers—will fhe | : in full-color on @ count 

ene, Hoel colorful advertising. O entie asa ki {ten “ors tose 

—_ Men and women, boys and ni your P re ciou } f ‘ 

ed girls everywhere will love to S Ounta In pen 

a cae look at this unusual full-color ——__., P 

the Div: advertisement dramatizing | Choore | C 

Manage Carter’s range of deep-toned Your pple FAMOUS KITTEN has 

C. Pen colors. Byers? lotsa, 

or, Mass You can have FREE, a full- f head Kens, Pie crs peda 7 of teil. 

n. color counter card of this strik- z ea 

y sessit ing advertisement to dress up 

Marwii. your window, counter or show- 

tts i case. Tie in your store with 

idl Carter’s biggest advertising 

an Ba campaign! A postcard with your Somer perette! Pom. Avaitebde {" - 

~ Blectt name and address will get this "hikdeon, bempitala coe hoes prea warhable sie, re 

cent I display into your hands right she bitten ta for Cart of 

F. Hor away ... The Carter’s Ink ats set the pace fue 85 year 

radstres. Company, Boston, Mass. 

; Ki 

nent; ali 


: “Otten. 
Inks foe £albonn, eiiae * Fountain Pea 
scat then + pinta, seed 2 


FOR V-+-+> — MAIL 
feature Carter’s. You already 
have Carter's excellent inks 
for V...—Mail in stock! 


Roven Block 
Sue fepreductio. 


2 - Promote Letter Writing 


ae Ae 


FEATURE CARERS INK! 
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VEICONDERO 
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Je 
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CONVENIENT / 
TICONDEROGA-WRITTEN 


V—-MAIL . 


OF couxse, ye Can 
-_ dacs —. 
NC | (ae ‘ s 
_ ae et ! a 
Ticonderog as are 
as fast, —., 
dependable as \V- ml 
“an . Just as os | 
am aeks your \- (Vai 
there Phe halt \F the Time a 
iconde toga. pencil 
enables YOu +o write it 
with half as much 
areray as with an 
ordi vary pencil. 
‘Ticonderoga ore 
always reddy to write 
ander evér # condition. 


Its America’s universal 


writi too\,. Write 
Wites\ with a 
iconderoga.. And 
sesapcengs your A ny- 
man oth wal é 
often if you. 
an me him @ box 
° iconderoqas. | 


A fine American Pencil 
with a fine American name 


TICONDEROGA 


Joseph Dixon Crucible Co., Dept. 6-34, Jersey City, N 
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SAXTON MADE COMPTROLLER OF A. T. & T. 
Pierre W. Saxton, for the past twenty-one years 


| assistant comptroller of the American Telephone & Tele. 


| NEW INSTRUMENT TO HELP DETERMINE SHIFTS 


graph Co., was made comptroller of the company on 
April lst, succeeding Charles A. Heiss, who retired after 
thirty years of service with the company. 


A perpetual work-shift schedule, called the Shifto- 
graph, has been designed by the George S. May Co, 
business engineers, 2600 North Shore Ave., Chicago. By 
simply turning a dial, the user is able to determine at 


| a glance what shifts certain crews will work, and their 


days off. The instrument provides for several differ. 
ent plans of rotation wherein all employees are treated 


| alike, sharing equally the desirable and undesirable work 


shifts. 


More than 150,000 Shiftographs are being distributed 
free by the May company as a contribution to the nation’s 
war effort. 


DU PONT INTRODUCES NEW WAX FOR OFFICES 


A self-polishing type of floor wax, both slip-retard- 


| ant and water-resistant, is being introduced by the 


Finishes Division of E. I. du Pont de Nemours & Co, 
Wilmington, Del. 

Designed as a durable, protective, glossy coating for 
linoleum, asphalt tile, rubber, finished and _ unfinished 
wooden floors in offices and institutions, du Pont self-pol- 
ishing wax has been extensively tested. It requires no 
polishing and dries in twenty minutes. 


STANDARD REGISTER HAS NEW 
ABSENTEE REPORT SYSTEM 


Standard Register Co., Dayton, Ohio, now has avail- 
able a simplified, uniform absentee report system, based 
on a nation-wide survey of the absentee problem which it 
has made in individual war plants. Analyses of these 
“on-the-scene” surveys has shown that there are six 
minimum requirements for a simple, fool-proof absentee 
report system, the company reveals. 

A digest of this survey will be sent by the company 
upon request. 


| NATIONAL POSTAGE METER ISSUES 


NEW PRINTED HOUSE ORGAN 


Metered Impressions, house organ of the National 
Postage Meter Co., Inc., Rochester, N. Y., formerly a 
Mimeographed sheet, has blossomed into an 8-page, 
printed paper, with the current issue. This issue con- 
tains a good deal of material concerning the company’s 


_ changeover to production for the armed forces. 


MISS MYRA GLAZIER NEW PRESIDENT 
OF SHEPPARD ENVELOPE CO. 

To succeed the late J. Warren Sheppard who died 
January 5th, Miss M. Myra Glazier was elected president 


‘of the Sheppard Envelope Co., Worcester, Mass., at the 


annual meeting of stockholders, February 26th. Miss 
Glazier has been associated with the envelope industry for 
nearly thirty years, and had been assistant treasurer of 


| the Sheppard Envelope Co. since its formation in 1921. 


Other officers elected were Harold E. Brewer, vice-presi- 
dent; Linwood M. Erskine, secretary; and William H. 
Sheppard, treasurer. The four principal officers together 


_with Fred W. Bascom, Worcester, Walter A. Netch, of 


Chicago, and Eugene A. Cahill, of New York, comprise 
the board of directors. 


April, 1943 
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LIBERATOR 
STATIONERY... 


A sparkling, new, patriotic cabinet of writing paper and 
envelopes, 20 pound, white sulphite bond, Monarch 
size, that means fine value. A splendid buy. Ask for 
LIBERATOR next time you need 


L. HYMAN & SONS 


102 PRINCE STREET NEW YORE, N 


Tiffany 


COLORED INDELIBLE 


Fuse-Tex 


FUSED LEAD AND WOOD 


sosmain sdipteaemn ror STRONGER POINTS 


NATIONAL PENCIL COMPANY 


New York Office Factory: 
220 Fifth Avenue Shelbyville, Tenn. 
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Opportunities 


Two additional envelopes to our line of specialties 
that offer increased volume. 


COIN COMPARTMENT ENVELOPE 


Will do the work of a Coin Card, plus a first class 
mailing compartment. Coin Pocket has a gummed 
flap that seals coins or currency separately. En- 
velope flap overlaps and completely covers pocket. 
Size 31/, x 6 made from substance 32 Kraft. 


AIRWAY EXPRESS TYPE ENVELOPE 


Has a safetly double top and bottom seam. Wide 
well gummed flap which offers excellent protec- 
tion for important mail and securities. Carried in 
stock in Substance 28 and 32 brown Kraft. Five 
sizes. 


Write for samples. 


QUALITY PARK ENVELOPE CO. 


ie om 
St. Paul, Minnesota 


564 W. Monroe Street 


DACO CARD & INDEX CO. CHANGES HANDS 
Edward S. Churnick, a partner since 1934 in the 
Daco Card & Index Co., 9 Federal Court, Boston, has pyr. 
chased the interest of David Cooper and has taken over the 
business which will continue to manufacture a complete 


EDWARD S. CHURNICK 
New Owner of Daco Card 
& Index Co. 


dealer line of filing systems, folders, index cards, record 
cards, guides, stock forms, and other related merchandise, 

Mr. Cooper founded the business over twenty-five years 
ago under the name of Daco Guide Co., later changing it 
to Daco Card & Index Co. The business grew rapidly and 
is now one of the leading manufacturing firms in this par- 
ticular field. Mr. Churnick has been a prominent factor in 
the growth and success of this concern and will continue 
to operate it along the same lines. 


Mr. Cooper and his wife, who has also actively engaged 
in the business for over twenty-five years, are planning 
a long vacation on their farm in Vermont. 


REGALIA MFG. CO. HAS OFFICIAL-TYPE 
SERVICE FLAG 
The Regalia Mfg. Co., Rock Island, IIl., has an- 

nounced that the greater part of its service flags conform 
to specifications recently laid down for official service flags 
by the War Department in Official Circular No. 85. 

Virtually the same as flags authorized for use during 
the last war, the official flag for homes and individuals will 
consist of a blue star in a white rectangular field witha 
red border. To designate a person who has died in ser- 
vice a gold star of smaller size will be superimposed over 
the blue star. The flag may carry one star for each per- 
son in service. For organizations, lodges, churches, busi- 
ness houses, and other groups the same type of flag is au 
thorized, in a size appropriate to the place in which it is 
to be displayed. In addition to the commonly-accepted 
group service flag used thus far (one star per person), 
the War Department order endorses another arrangement 
with one large blue star under which the number of per- 
sons in service is shown in Arabic numerals. Shades of 
red, white, and blue are to correspond with the shades of 
the same colors as they are used on the U. S. flag. 


LARRY SCHMIDT TO REPRESENT J. L. MAY CO. 

The J. L. May Co., 111 W. 19th St., New York, has 
announced the appointment of Lawrence R. Schmidt, 200 
Fifth Ave., New York, as the representative for the Mac 
line of tags, labels, pin tickets, and die-cut specialties in 
the cities of Philadelphia, Baltimore, Washington, and 
Richmond and Norfolk, Va. 


STANDARD MANIFOLD MOVES 

New facilities and a more central location are a 
forded by 5,000 square feet of floor space in the new qual 
ters of Standard Manifold Co., on the fourth floor at 18 
N. Franklin St., Chicago. Standard, the originator and 
manufacturer of Repeat-O-Pak carbons for continuous 
forms, is owned by William Fleischmann and his brothet, 
Lester Fleischmann, who recently joined the Navy. 
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Save to Suecify 
EAGLE-A | 
BOXED PAPERS 


for quality and economy 


EAGLE-A 


x 


AAAS 
PAPERS 


Coupon Bond 


Agawam Bond 


Agawam Onion Skin 


Contract Bond 


Contract Onion Skin 


Acceptance Bond 


Trojan Bond | 
Trojan Onion Skin 
Derby Bond 
Quality Bond 
Quality Manifold 
Telephone Bond 


Penpoint 
Mimeograph 
Delta Bond for 
Mimeograph 
Ne Plus Ultra 
Manuscript Cover | 


Trojan Manuscript 
Cover 

Eagle-A 
Brief Folders 


Fagle-A Typewriter Papers offer you the most comprehensive 
line of its kind on the market at prices that make them a 
most satisfactory and economical line to buy. 


The above list of Eagle-A Boxed Typewriter Papers provides 
you with nationally-known mill brand papers—in_ grades, 
weights, sizes and colors for practically every business need. 


See your Stationer or write us for complete data and samples 
on these fine boxed papers. 


AMERICAN WRITING PAPER CORPORATION | 


llolyoke, Massachusetts 


 — 
- 


PRECISION is the drawing pencil you need for all- 
purpose use. It is made superlatively—but priced 
competitively! We believe it to be the best !0c 


drawing pencil on the market today. 


Finely ground, smooth, gritless lead, with all the 
opacity so necessary for holding lines in reproduc- 
ing direct from the drawing. Absolutely uniform 
in each of its 17 degrees. Beautifully finished and 
packaged. Geared to the times to help war-busy 
artists, architects, draftsmen, engineers get better 


results, Write us now! 


J.S.STAEOTLER,INCG. 


53-SS WORTH STREET 
NEW YORK,N.Y. 


April, 1943 
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“FOUR STAR” 
LOOSE LEAF COVERS 


FEATURING... 


P Dur- Jong 


LOOSE LEAF COVERS 


Novel, time-saving, money-making. 
Come to you with built-in double 
tongue fasteners and reinforced metal 
binding eyelets, ready for pages to be 
inserted and quickly and easily fastened. 
No loose staples or brads. Of durable 
paper with embossed leather grain fin- 
ish in ten colors, for standard sheet 
size 11 x 81%. Odd sizes and selected 
cover materials furnished to order. 
“Duo-Tang" Covers or Binding Gussets 
require a Priority Certification of A-1-J 
or better. 


YK Duo-Tang BINDING GUSSETS 


Printers and manufacturers of cata- 
logues, price books, pamphlets, proposal 
covers, etc. can take advantage of *‘Duo- 
Tang" features on their own covers by 
using these ‘‘Duo-Tang"’ Binding Gussets. 


WX cuneswor LOOSE LEAF COVERS 
USING PLASTIC SCREW POSTS, STRIPS 
OR TIES. 


In the absence of a Priority Certification 
plastic screw posts are furnished, in 
lengths from one-quarter inch to one 
inch. Other non-priority fastenings are 
fibre strips and tie cords. 


W eurossine, PRINTING, DECORATING 
AND STAMPING 


Modern and complete facilities are avail- 
able to provide Loose Leaf covers with 
distinctive printing, embossing, decorat- 
ing or stamping. 


FREE SAMPLES that will sell mailed 


promptly. Prices and estimates, too. 


ELLINGSWORTH MFG. CO. 


200 SOUTH PEORIA STREET CHICAGO, ILLINOIS 
TELEPHONE ® HAYMARKET 1722 


AtE& GRP 


THE ORIGINAL 


TUBULAR EDGE 
INSERTABLE TABBING 


More Convenient to Apply 
More Convenient in Use 
More Durable in Action 


The parallel sides ‘ees 
serted title — hk SOR: 


linen, 64-60 count, SoSgRE™ "S.. 

ly woven it will-not! : % 

when cut. Easily were 5 

to index sheets a 

one side is slightly longer ae 

than the other. at ices a 
ae 


Adhesive is aed webiein 
moistened. and when once 
applied to an index sheet 
it is on to stay. 


Ttie tubular edge is a start- 
~ixig point for the easy in- 
sertion of titles. 


Patent 21848098 


THE ORIGINAL 
TUBULAR EDGE 
INDEX TABBING! 


AICO GRIP INSERTABLE INDEX 
TABS easily prove their superiority 
in actual everyday use. The tubular 
edge provides an easy positive hold for 
the fingers. It affords the needed 
strength: to warping and 
cracking. 


AICO GRIP Insertable Index Tab- 
bing in three extensions for one, two 
or three line typed indexes, and in 
clear celluloid and seven brilliant, con- 
trasting colors for quick identification 


You will find a multitude of uses 
for AICO GRIP insertable Tabbing 
in your office. 
An unprecedented demand for AICO 
GRIP Insertable Tabbing by war in- 
dustries 1s causing shipping delays. 
Be assured, however, that we are mak- 
ing every effort to distribute our 
fairly and equitably. 


prevent 


Cut to Size 


production, 


flico Grip 


SHIELD TABS 


Ready cut tabs that make it cai 
to set up a uniform index file. Regu- 
lar AICO Tubular Edge © 
with linen reinforced shields. Four 
convenient lengths. Complete § 4 
cations in AICO Catalog Section 


5 AICO-GRIP TABBING 
LOOSE LEAF INDEXES 
DESK PADS and 


ACCESSORIES 
SHOP TICKET HOLDERS 


grner Company 


503 S. JEFFERSON ST., CHICAGO, ILL. 
WORLD'S LEADING MANUFACTURERS OF INDEXES AND INDEX TABBING 
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swriting with a 


Ticonderaga penci I 
Hand f agers,muscles, 


nerves all smili ngly 
testily to liconderoqa 
ncils’ writin 
qualities, which + 
the irk out of work. 


50 %o \ess energ 
t 


“ DIXON TICONDEROGA 1386 N22 


MADEIN 
UISJA 


= ito writing wi 


Eforlless Ticonderoga 
pencils, which keep 

nn | fer 
oe oping eng, a 
others have xpredl 
ae ee te licondereqn 


_- the write choice 


ok m\ \\, ons. 


- fine Cererican 
inci! withaLine 


Cmerican nerns.- 


TICONDEROGA 


Joseph Dixon Crucible Ce., Dept. 53-34, Jersey City, N. 3. 
Canadian Plant: Dixon Peneil Co., Ltd., Newmarket, Ont. 


ROL-DEX 


Saves Time 
Increases Efficiency 


in RECORD KEEPING 


Today more than ever, the need for accur- 
ate, convenient record keeping is apparent. 
Rol-Dex, now made of wood, is the new, 
simple answer for a system providing quick 


access to all records. 


SIMPLICITY: No complicated mechanism. Seated at her 
desk the operator rolls trays of records forward and back 
at will and without effort. Removable trays. 


FLEXIBILITY: Adaptable to various types of forms and 
cards, and can be used by several clerks at the same time. 


Transcribing of old records not necessary. 


EFFICIENCY: Actual time studies by nationally known users 
show up to 50% saving in time. Fewer clerks needed for 
posting and reference work. 


~ .6-§ * 


Each Rol-Dex installation is custom-built to 
your own specifications, and furnished with 
or without cover or desk. Variety of tray 
sizes and arrangements available. Write us 


your requirements. 


ROL-DEX COMPANY 
433 SHELBY ST. DETROIT, MICH. 
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FOR BETTER 


ISIBILITY 


Filing departments demand peak 
efficiency today. Fast and accu- 
rate filing and finding with records 
are important for proper co-ordi- 
nation of management and con- 
trol. Speed your efforts by using 
this superior type of magnified 


index control. 


BARKLEY /24Z10c TAB INDEXES 


Molded of a durable plastic they 
are designed to give magnified 
plus angled visibility. Index Tabs 
are visible the full drawer length. 
No stooping or craning to locate 
the proper record. Smooth con- 
toured surfaces prevent possible 
injury to records or operator. 
Furnished in six crystal clear 
colors in four tab sizes. 


Samples and information 
gladly furnished on 
request. 


L. BARKLEY & CO. 


ESTA BLISHED 1921 2 


eManufacturers of Filing Supplies 


517 S. JEFFERSON STREET 


CHICAGO, ILL. 


EAGLE PENCIL CO. ADVANCES TWO EXECUTIVES 
As of January Ist, Eagle Pencil Co., 703 East 13th 

St., New York, has advanced Harold Seelig from the posi- 

tion of assistant sales manager to assistant director of 


| marketing. Mr. Seelig is also manager of the War Prod. 


HAROLD SEELIG DAVID E. PRICE 


| uets Division of the company. David E. Price, who is 
| well known to stationers in the East, has been brought in 
| from the field and made assistant sales manager. 


Mr. Seelig has been with Eagle since 1925. For many 
years h2 has represented the company in Louisiana, Mis- 
sissippi, Arkansas, Tennessee and other sections of the 
South. He was transferred to the New York area in 1941 


' and made assistant sales manager of the company in 
| April 1942. 


David Price has covered Pennsylvania and Maryland 
for Eagle for the past twelve years. He has long been 


' active in the Penn-Mar-Va Travelers Club and is now its 
| president. Whenever Mr. Seelig and Mr. Price can find 
| time for trips outside of New York they hope to be able 


to visit many of Eagle’s customers among the wholesale 


| and retail stationers. 


TECHNYGRAPH CO. FEATURES NEW [TEMS 
A recent mailing made by Technygraph Co, 


Techny, Ill., makers of duplicator supplies, addressed “To 


the Stationer Who Is Looking for Something to Sell,” shows 


| 29 new Technygraph Rainbow Styli, ranging in price from 
35 cents to $2.50. These precision styli are made of a spe- 


cial high-grade tool-steel, hardened and highly polished, 


| and have brilliant-colored Lumarith handles. The handle 
on each stylus is knurled near the tip to assure a firm grip 
' with the index finger. The colors of the handles indicate 


the fineness of the tips, making rapid selection easy. 
Lumarith is feather-weight, unbreakable, and non-fading. 


| The styli tips are cadmium plated. Each stylus is in- 
| dividually packaged in a self-oiling container. A com 


plete set of the twenty-nine different styli is available in 
a handsome velvet-lined case for $25. The case separately 


| sells for $5. 


Featured in the same mailing is the Technygraph Let- 
tering Guide Catalog showing fifteen styles and ten sizes 
of lettering guides for use with styli, and also the well 
known Technygraph Stencil Book File, used for filing 


| stencils for re-run. 


REGAL TYPEWRITER CO. OFFERS 
CARBON PAPER AND RIBBONS 


The Regal Typewriter Co., Inc., 200 Hudson St» 
New York, is offering several types of carbon paper in it# 
Regalrite line. 
The Regalrite carbon paper lines as well as Regalrité 
adding machine and typewriter ribbons are fully descr 
in the company’s new catalog and price list No. 43. 
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x KIM-BER-LY 
DRAWING 
17 Degrees 


+ KIM-BER-LY 
COLORED 

For wash effects 

and checking 


"An Ideal fastener 


AND 
6 DIFFERENT 
applications 
will highly satisfy 
every demand 
and every user. 


Convince 


yourself. oe SEMI-HEX 
COLORED 
CRAYON 


% SEMI-HEX 
OFFICE 
PENCIL 

5 Degrees 


Four top ranking 
GENERALS — all leaders 
in their field, and no won- 
der—their fine quality 
and Carbo-Weld strength 
make them the economy 
pencil so much desired in 
these times of conserva- 
tion. 


No. 100 —1" 
$10.00 per M. 
No. 102—2" 

$11.50 per M. 


FG. Lo. 
35 e OEPARTNENT GENERAL PENCIL COMPANY 


JERSEY CITY NEW JERSEY 


MAKERS OF FINE PENCILS SINCE 1889 
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Mr. Purchasing Agent: 


Try Codo—Patented "CARBON GRIPPER” 
(a flexible backing sheet) 


There is a 
Carbon Gripper 
backing sheet in 

each box of 
our NEW 
SUPER*TREATED 
Typewriter Carbon 


Codo— 


“Carbon Gripper” 
flexible backing sheet is a life saver for old 
and new platens. It also saves excessive 
wear on both typewriter ribbons and carbon 
paper. 


CODO'S “CARBON GRIPPER" IN USE 
A trial order of our NEW Super-Treated typewriter 
carbon will convince you. Send that order TODAY. 
Samples may be had on request. Additional Carbon 
Grippers may be purchased. 


GUARANTEE 


Should Codo Products for any reason not prove entirely 
satisfactory, any purchases will be replaced with new 
goods or your payment refunded. Codo Carbon Papers 
are guaranteed not to dry out nor deteriorate for a period 
of 5 years from date of sale. Records made with Codo 
Carbon Papers last as long as the paper on which they 
are made. Codo Inked Ribbons are —— for 
satisfactory performance under all working conditions. 


There is also a Codo “Carbon-Gripper" backing 
sheet in each of Super-Kote and Keen-Rite carbon 


G fl MANUFACTURING CORP. 
Oao 


529 South Franklin St. 270 Lafayette St. 
Chicago New York 


Factory: Coraopolis, Pa. 


ROYAL FIELD MAN IN AIR CORPS 
Lt. E. S. Morse, a former Portable Field Man ip 
the Buffalo territory for the Royal Typewriter Co., 2 Park 


LT. E. S. MORSE 
3 Royal Man in Army 


A). 
Ave., New York, is now in Air Corps training work for th 
armed forces. 


GLOBE-WERNICKE RE-ELECTS OFFICERS 

At the annual meeting of stockholders on February 
24th, the following were elected directors of the Globe 
Wernicke Co., Cincinnati, Ohio: DeWitt W. Balch, H, 
Coombe, Norman F. Hill, Herbert Jackson, S. E. Hurdle 
Frank H. Kunkel, H. W. Nickols, John J. Rowe, and J, § 
Sprott. The directors elected, as officers of the company, 
J. S. Sprott, president and general manager; R. H. Ham. 
mer, secretary and treasurer; M. O. Dure, assistant seere. 
tary; and F. E. Kebler, assistant treasurer. 

The Globe-Wernicke Co., established sixty years ag 
and one of the largest and oldest manufacturers of office 
equipment and supplies, reports that its volume of busi- 
ness already booked for 1943 is much greater than it ever 
has been at the beginning of a new year. 

Company earnings for 1942, after taxes, were $29- 
311.97 as compared with $298,675.02 for 1941. 
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s, R. FREED BECOMES OLD TOWN’S 
CHICAGO MANAGER 


The Old Town Ribbon & Carbon Co., Inc., 750 Pa- 
cific St., Brooklyn, N. Y., has announced the appointment 
of S. R. Freed as the manager of its Chicago office. Mr. 


S. R. FREED 
New Chicago Manager 
for Old Town 


Freed is a graduate of the University of Kentucky and 


also attended sales and advertising courses in two other | 


universities. He has successively been purchasing agent, 
assistant sales manager, sales promotion manager, and 
vice-president in charge of sales for several of the coun- 
try’s largest manufacturers and distributors. 
background and wide experience serve well to qualify 
him for a position in an area where the demand for Old 
Town’s products has recently been greatly augmented. 


NATIONAL BLANK BOOK 
RE-ASSIGNS NEW ENGLAND TERRITORY 

In order to stop the overlapping of travel which 
resulted in having two representatives covering New York 
and New England, National Blank Book Co., Holyoke, 
Mass., has readjusted the activities of Harry J. Ferry 
and J. Sidney Croke. Mr. Ferry has now taken over the 
entire New England region, aside from the area covered 
by the firm’s Boston office, and Mr. Croke is now covering 
the entire New York State area. The previous set-up was 
divided so that Mr. Ferry covered the main cities and Mr. 
Croke the distant points in both territories. 


DOUGHTY MADE PRESIDENT 
OF BURROUGHS ADDING MACHINE 

Alfred J. Doughty, executive vice-president of Bur- 
roughs Adding Machine Co., 6071 Second Blvd., Detroit, 
was recently elected to the presidency of the company, 
succeeding Standish Backus whose resignation had been 
tendered because of ill health. 


ALFRED J. DOUGHTY 
New President, Burroughs Adding 
Machine 


An outstanding executive in the office equipment indus- 
try, Mr. Doughty began his career in the Joseph Boyer 
machine shop in St. Louis where he later became associ- 
ated with William Seward Burroughs in the invention and 
assembly of the Burroughs adding machine. In 1906 he 
left the Chicago Pneumatic Tool Co., with which the 
Boyer Machine Co. had been merged, to become factory 
manager of the Burroughs Adding Machine Co. Mr. 
Doughty has been with Burroughs since, having been vice- 
President and member of the board since 1923. 


April, 1943 


His varied | 


444 Ns il 


Eliminating Record Search 
is YOUR Business 


Without America's total effort, 
the allied cause cannot strike 
the smashing blows needed to 
crush the promoters of world 
slavery. 


We have no time for obsolete 
methods, for bumbling indeci- 
sion; no time for searching when 
we can turn instantly to every 
needed reference. 


Victor equipment and supplies 
offer proven ways and means of 
reducing or speeding up the 
paper work so often a brake on 
the wheels of production. These 
methods are needed NOW— 
while 


America Is Making the 
Timetable of Victory 


Informative literature, definite pro- 
posals for improvement of your record 
keeping and filing is available through 
qualified Victor dealers in all prin- 
cipal centers. Victor field men work 
with these dealers on your problems. 
If you do not know the nearest Victor 
dealer, mention the items which in- 
terest you, and write for his name. 


CONSUMER-APPROVED PRODUCTS 
SOLD ONLY THROUGH DEALERS 


ORO IIIT OT has 


MAK-UR-OWN INDEX TABS 


oP 


THE VICTOR SAFE & EQUIPMENT CO., INC. 


“ae sane 


BUY STAMPS OR A BOND EVERY PAYDAY 


NORTH TONAWANDA, N.Y. 


OFFICE EQUIPMENT DIGEST 
For Purchasing Agents, Controllers, Office Managers 
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A Foe of the Dirt, Grease and Grime that “gums the 
works” in office equipment and machines—an excellent 
type-cleaner—does not corrode metal. 
Also 
REVIVES, REVITALIZES AND MAKES 
USED RUBBER FUNCTION AGAIN 


Applied with a dauber or cloth, Sten-o-Fren instantly 
cleans type facings, rubber and metal parts of office 
machines—AND IT RESTORES RUBBER PLATENS 
AND FEED ROLLS LIKE NEW. 
SERVE TO CONSERVE RUBBER 
The Vital Parts of Vital Machines That 
Cannot Be Replaced Can Be Renewed 
Three ounce bottles list at 50c 
Eight ounce bottles list at $1.00 
Distributed Throughout U. S., Canada and Latin America 


BAINBRIDGE, KIMPTON & HAUPT, Inc. 


218 Greenwich Street New York 


Grade A @ A duplicator ink prepared 
and adapted for use with open or closed type 
cylinder duplicators. It is uniform in quality, 
free flowing, quick drying. For use with cellu- 
lose or non-cellulose stencils. 


Available in: 
Ya-lb. round cans with wide mouth opening 
1-Ib. round cons with wide mouth opening 
oe be ' Y-1b. round cans with narrow mouth opening 

| ’ 1-Ib. round cons with narrow mouth opening 
DUP LICATI N G Y2-lb. square cans, cone-shope spout opening 
1-1b. square cons, c hape spout opening 


q al ig 

UNIFORT 
FREE FLOWING 
QUICK DRYING 


Thrift-Quality 


@ A specially manufactured low-priced 
ink that produces clear and uniform 
copies. Thrift-Quality ink is adapted for use with open 
or closed type cylinder duplicators. May be used on all 
wakes of duplicators and with any type of stencil. 


Furnished in 1-lb. round cans only 
Write for details. 


ll conta 
SPEED-O-PRINT CORP. Chicago, Ill. 


O okey 
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DRAFTING SUPPLIES 
SUR DRAWING MATERIALS 


—available for 
immediate delivery! 


Everything for the Drafting Room— 
4 Post Drafting 


Splines and Spline 


Tables W eights 
Drafting Boards, Protractors 

Stools and Horses Drafting Machines 
T Squares Tracing Papers 
Triangles 


—and hundreds of essential drafting materials 
available from one of the largest stocks in the 
country. 


COMPLETE 
224-PAGE GENERAL CATALOGUE 


Write on your business 
Stationery for your copy of 
this illustrated catalogue of 
Drafting Materials and 
Artists’ Supplies. 


The Depariment Store of Art Materisls 


ARTHUR BROWN & BRO. 


67 West 44th St. New York, N.Y 


DUPLICATOR 


LUE. THAT PRESS 
| PRINTED FINISH 


“TEMPO DUPLICATOR ia: ARE 


3 HIGHLY SPECIALIZED. 
- ALL COLORS RICH IN TONE “quick 
FREE FLOWING—NON CLOG—QUI 

DRYING— MORE COPIES PER POUND 


Let us tell you how you can improve 
your duplicated copies. 
Write for new Tempo Catalog 


MILO HARDING COMPANY 


435 West Pico Boulevard, Los Angeles, Cal. 
416 Commonwealth Annex, Pittsburgh, Penn. 


: 2 A CLEANER THAT RE-VITALIZES a 
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YOU CAN KEEP ’EM WRITING WITH 
RENEW-POINTS 


Production and material restric- _. MER 


tions—plus the demands of the 
armed services and other cus- 
tomers with high priority rat- 
ings through our dealers—limit 
the number of fountain pens we 
can deliver to the trade for con- 
sumer use during the next few 
months. 


But the War Production Board 

has authorized us to produce, 

during 1943, sufficient Renew- 

Points to meet reasonable demands. 

You can tell your customers, “We've got your Number,” 
and supply them with the Esterbrook Point that fits their 
style dd wshing or their war business writing task. You can 
assure users of Esterbrook Fountain Pens, Desk Sets and 
Dip-Less Sets that Renew-Points will be available to keep 
their pens in perfect condition. Please limit your orders to 
current requirements. 


Keep ‘em writing . . . with Renew- Points. 


THE ESTERBROOK PEN COMPANY, CAMDEN, N. J. 


éstetruuR 


IS THE WAR BUSINESS PEN 


HELP US 


FIGHT 


re 


ag 


160,000 Americans die of cancer 
annually. Authorities say mony 
of these deaths could be avoided. 


Help us spread the knowledge 
that cancer con, in many cases, be 
cured. Enlist today in your local 
unit of the Women’s Field Army. 


In the Metropolitan Area, ad- 
dress the New York City Cancer 
Committee, 130 East 66th Street. 


AMERICAN SOCIETY FOR 


MILLIONS SOLD! 


: PLASTIC 
>= SCREW POSTS 


for 
Ledgers 
Albums 
Scrapbooks 
Loose-leaf 
Equipment 
ete. 


Plastic Screw Posts must be good . . . millions have 
been sold and proved highly satisfactory for securely 
holding all types of loose-leaf equipment, sheets, 
cards, papers, etc. ECONOMICAL—practical! Write 


for full information. 


GRIFFIN, CAMPBELL, HAYES, WALSH, Inc. 
50 East 2!st Street New York, N. Y. 


THE CONTROL OF CANCER 


350 Madison Avenue, New York, N. Y. 


OFFICE EQUIPMENT DIGEST 


CLEANER 
MAKES OUR 
TYPEWRITERS 
LAST LONGER, 


KEEP ’EM TYPING! 


Make your typewriters last for the 
duration by cleaning them regu- 
larly with DUROL, the new liquid 
type conditioner. It assures clean, 
sharp originals and carbon copies 
with lighter touch—less calls from 
the service man. 


RELIANCE PENCIL CORP. 


Mt. Vernon, N. Y. Dept. D5 


CLEAN TYPEWRITERS 
LAST LONGEST 


For Purchasing Agents, Controllers, Office Managers 
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More POWER 


BERNARD 


to You 
with 


MASTER CUTTER PUNCH 


A light efficient punch for cutting 1” slots in paper in 
which are inserted double pointed brass paper fasteners. 
The slots fit the fasteners preventing papers from shifting 
as is the case with round holes. 


Also made to cut 1/4,” slots. Order No. 172. 
Send for Catalog of Bernard Tools for the Office Worker 


THE WM. SCHOLLHORN CO. 


STATIONERY TOOL DIVISION NEW HAVEN, CONN. 


k* * te 


HONOR 
ROLLS 


Dignified, timely designs. Sesh 
ful bronze effect on solid walng, 
Sizes to accommodate any numbe 
of name plates. Ideal for businey 
and fraternal organizations, 


Send for details and price, 


INTERNATIONAL BRONZE 
TABLET CO., INC. 


36 E. 22nd St., New York City 


U.S. PAT. OFFICE. 


CE By Every Test 


Photos Stay in Place with NuAce Mounting Corners 


You will find NuAce Mounting Corners ideal 
for mounting photos, clippings, stamps and 
V-Mail. NuAce Mounting corners are avail- 
able in ten colors PLUS the new Red, White, 
and Blue Victory mounting corners and Baby 
Pink and Baby Blue. Send !0c for package 
containing !00 mounting corners and free 


TRADE MARK REG. 
The Best 


y PATENTED “S 


The quality line with consumer appeal. 


@ DRAFTING KITS @ DRAFTING TABLES 

@ PROTRACTORS @ STRAIGHT EDGES 

@ TRACING PAPERS @® SANDPAPER PENCIL POINTERS 
@ LETTERING GUIDES ® INK-OUT 

® ERASING SHIELDS @ ADHESIVES 

@ T-SQUARES @ TYPEWRITER CLEANERS 

@ TRIANGLES @ TYPEWRITER OIL 


@ TYPEWRITER KITS 
Prices and delivery dates on the above items will be 


sample kit. & Regular dunior gladly given upon request. 
NTA || CARDINELL CORPORATION 
@ Ivory, Gold, = 
Silver, T - 
5 GOULD STREET READING, MASS. a a MONTCLAIR NEW JERSEY, U. S.A | 
TI 
A FRANKLIN PRODUCT? Doubles Phone Efficiency an 
IT MUST BE GOOD! HOLD -THE- PHONE fil 
Both hands are free for making notes, handling ins 
We are noted for our high quality ribbons and carbon papers. ee Se oe ae stoking when cradle saf 
It is with much satisfaction that we continually please our jn ee oor ese ba long cil 
friends, both old and new alike. For better service and ySy ll ae 
superior merchandise . . . It's ‘Franklin’! pany Ey BA 
lay. It soon pays for itself in 
Pg as 
FRANKLIN RIBBON & CARBON CO onan sa 
: . Distributed by Bainbridge, - 
161-163 William Street New York, N. Y. Kimpton & Haupt, Inc. 
Manufacturers of 218 Greenwich St., 0 
BENJAMIN FRANKLIN AND KLEENERTYPE BRANDS New York City ~ 
RIBBONS AND CARBONS 
Si Buildiag 
HOLD-THE-PHONE “oovtcn, Obie : 
ne 
In War Dress! ‘ 
Ce 
MOOR PUSH-LESS i 
HANGERS a 
The hanger-with-the twist now comes ta 
in black instead of nickel finish Sell 
them in combination with 
{ 
MOORE PUSH-PINS , 


or hang-up need 
hem re orafebe fo for you—de 
p your s 
— te A | 


\ \ 
MOORE PUSH-PIN COMPANY - 113 Berkley St.. Phila., Pa 
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RITE-RITE MFG. CO. * DOWNERS GROVE. ILL 


SUBSIDIARY OF JOSEPH DIXON CRUCIBLE COMPA" 
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for DICTAPHONES © EDIPHONES \ 


7]. MARGIN 


FOR ERROR TOO MANY STILL74 
HUNT FACTS in* 
In this coordinated war “Jungle” Files! ar,’ 


thin t b i- . 
on ane ‘in a toe. Hunting facts in card files not ae 
¥ : g properly “signaled" is like ‘ 


cylinders are used, clarity in reproduction is pushing through a jungle—slow and difficult! 
vital. Standard tested Cylinders have proved By the systematic use of Cook's Steel File 
themselves tops in clarity, strength and clean- Signals, facts of every kind can be readily 
cut grooving. Write for “The Voice of the grouped or classified for instant reference. 
Dictating Machine.” Twelve colors, types for all systems. Make 

9 ; your work easier by getting after those 
“jungle” files now. Consult your stationer. 


STANDARD COOK’S STEEL FILE SIGNALS 


RECORD COMPANY —_ C. Cook Co., 18 Beaver St., Ansonia, Conn. 


104-114 South Fourth Street, Brooklyn, N. Y. a i i) * 
Cable Address: Stanrecord 


SAVE STENCIL COSTS! SAVE TYPING TIME! 
This systematic 3 | 
me Te Sinai 
on re 

ag FILE STENCILS 


- ilo mt tb ey 


® REGISTERED U.S.PAT. OFFICE 


SECRETARY 


DESCRIPTIVE LITERATURE 
descriptive circulars : ++ +SENT ON REQUEST --- 


Telaygraph Co. SENECA RULERS, Inc. 


SENECA SPALLS, N.Y. 


New York Rep.: Lawrence R. Schmidt, Room 559, 200 Fifth Ave. 


TECHNY, ILLINOIS 
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WRITE WAY! 


More copies from each carbon . 

longer wear from each ribbon . 

if it's WRITE! For WRITE car- 
papers and inked rbbons 

give clean. clear, lasting impres- 

sions . . . of guaranteed unitorm 


Choose the ribbon or carbon spe- 
cially designed for your type- 
writer and your job! 


Send for free samples and com- 
plete catalogue of prices today. 


WRITE 


INCORPORATED 
420 Lexington Ave., New York, N. Y. @ Factory: Bridgeport, Conn. 


| EXTRA COPIES when you do it the | 


What You Want 


. in STEEL OFFICE 
EQUIPMENT is our prime 
consideration. At Universal 
you'll find the reliable brands 
of popular models 
rebuilt as new. 

uaeneee RECORDS 

ae ie 


YWVEASAL OFFICE MACHINES etc. 

OFFICE EQUIPMENT 
COMPANY INCORPORATED 
561 Broadway, New York City 


WAS No, ay 


KEEP 


Zr1No 


WORKING FOR 
MORE OUTPUT 
PER TYPIST 


Busy with War work, we still 
supply parts and service, to 
speed your typing. 

THE DAWN MFG. CORP. 


DIVISION OF THE 


HALL-WELTER CO., in ROCHESTER, N. Y. 


RELIANCE PENCIL APPOINTS ART F. SUTTON 
TO MIDWEST TERRITORY 

H. A. Weis, sales department, Reliance Pencil Corp, 
Mt. Vernon, N. Y., recently announced the appointment of 
Art F. Sutton as Reliance representative for Indiana, [lj 
nois (including Chicago), Wisconsin, Minnesota, Iowa, 
Missouri (including Kansas City and St. Louis). Mp 
Sutton will be exclusive representative in this territory 
for the Templar DuroLead Pencil as well as the extensive 
line of other Templar pencil products including colored, 
indelible, ink copying, and drawing pencils. 

Mr. Sutton is previously experienced in the stationery 
field and will be in a position to cooperate with dealers jp 
his territory in the sales, merchandising, display, and ad- 
vertising of Templar products. 


DEFIANCE SALES APPOINTS DAVID COOK 

E. T. MacIntyre, vice-president and manager, De. 
fiance Sales Corp., manufacturers of stationers’ specialties, 
72-78 Spring St., New York, has announced through the 
company’s assistant manager, J. S. Poyen, Jr., that David 
M. Cook of Reading, Mass., has been appointed to su- 
ceed Burton M. MacDougall as the Defiance representative 
for the six New England states. 

Mr. Cook will commence his duties immediately. 


GOODYEAR SYNTHETIC BEING USED 
FOR PRINTING PRESS ROLLS 
Chemigum, a synthetic made by the Goodyear Tire 
& Rubber Co., Akron, O., has been adapted successfully 
for use as rolls for printing presses, the company has an 
nounced. According to the Goodyear officials, Chemigun 
swells and distorts less than natural rubber or other ma- 
terials under the influences of inks and cleaning sub 
stances. It has been successfully tested on printing 
presses of all sizes over scattered sections of the country. 


A DISTINCTLY) 


FACSIMILE Roa 
| 


FASTER, always 
MASTER UNITS ready to ‘20 sal 
finding or assembling | 
carbons and master sheets. EASIER and CLEANER for operaton| 
PERFECT REGISTER and BETTER REPRODUCTION of all wort! 
on ALL SPIRIT DUPLICATORS. MORE ECONOMICAL thas| 
using loose sheets. Keeps hands and Typewriters Clean. 


DUPLICATING FLUID 


= print your own | 
cial forms on FAC | 
SIMILE MASTER UNITS, | 
saving you time nt | 
printing costs. 


The high quality fluid 
for all spirit duplica 


tors. More copies per DUPLICATING PAPERS. INC. 


gallon without objec- 133 West 19th St New York N Y 


We Still Have Some .. . 


REBUILT MONROE CALCULATORS 


. . » For Wholesale 
ALSO Our Regular Merchandise . . . 
— Such As — 


Addressograph — Elliott Machines & Supplies 
Mimeograph — Multigraph Machines & Accessories 
Kardex — Acme — Rand Visible Cabinets 

Dictaphone — Ediphone Machines & Records 

Sealing — Opening — Stamping — Folding Machines 


MAILERS SERVICE & EQUIPMENT CO. 


. Sth St. (Mailers Bidg.) New York City 
Cable: MAILSERV, N. Y. 
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tionable odor. 


HEYER Quah 


HEKTOGRAPH REFILL 


RENEWS ANY PAN-TYPE = 
GELATIN DUPLICATOR 


WRITE FOR PRICES 
THE HEYER CORPORATION - ‘CHICAG! 
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Send for our Price List on 


lJ S. and Allied FLAGS Wire is Ammunition! 


a | The less steel used in filing papers, the more for use on 
Cialties, : the Japs. A standard size Hotchkiss staple uses onl 
nd in years for Pps P 4 
igh the Geentest deme : ; y —- . about one eighth as much steel as many other types of 
: David sets of flags and individual wire paper fasteners. 
to sue flags for business houses, Recommend that your employees use staples for fastening 
ntative lodges, churches, etc. Write filed papers. They'll save steel and, because stapled 
‘Hl d 1 papers fit closer together in the filing drawer, they'll save 
for our illustrated catalogue filing space. 
and conag list on U. S. and Hotchkiss Chisel-pointed staples penetrate with little effort 
Allied flags, flag sets, service and hold fast. The wire is micrometer tested for size. 
plaques etc. Send for cata- They improve the operation of any stapler they are de- 
ar Tire logue today. peng 
essfully Carefully inspected and packed in sealed boxes, they 
has an- Official SERVICE FLAGS reach the user in perfect condition. 
emigun Sizes for factories, schools, busi- Be sure to include priorities when ordering. 
her ma- ‘ ’ 


ness firms, lodges, and homes. H NORWALK, CONN. 
Ask today for our catalogue. o ft £ |} [ iss DEPT. D 


REGALIA MFG. CO., Dept. T, Rock Island, Il. | “Pioneers in all that's best in Stapling” 


er | Cc. HOWARD DEVILDOG 
4 UNIT | SHOWERS PRAISE ON 
olvan| THESE GREAT 

se 

\ssembling | 

ial wt APRIL 

CAL thes ] 

Clea AMERICANS! 

roe ic | Ni + A ° 

‘ine race ig i 


these are all we have 
space for) were born in 
April. And so C. H. D. 
cites them for valor, public service, 
patriotism! 


a4 APRIL 3, 1822 “ ce ONCE USED, 


EDWARD EVERETT HALE...... 

a oor iat saat ne APRIL 10, 1829 ;  S. ALWAYS PREFERRED 
. oe Pee APRIL II, 1862 : Bs , 

——<_. APRIL 12, 1777 Wat These famous GB Colored Pencils 


have long been leaders in quality. 
They have exceptionally smooth writ- 
ing qualities and deep, bright col- 
ors, and are long lasting. 


3 : ees ‘ : Favorites, too, are the GB I0I7 
JAMES MONROE... ttt; APRIL 28, 1758 r af : : soon = marking on Cellophane, 
. e san L ass, China. 
oe will be increased demand for : “A 5 GB Pencils insure customer satisfac- 
_ STEEL PENS due to the fact eee | ON and economy with 
cad he @ QUICK, EASY SHARPENING 

t many other writing instruments $ TRONS. SMOOTH, GRITLESS 
may not be available on account of 7 
restrictions on critical materials. - aa @ FULL SIZED LEADS 
Send in your order for the ever popular aE \ oe thant toinrnene ne 


HUNT 97 8 Falcon or others today. 


C. HOWARD HUNT PEN CO. 
CAMDEN, N. J. 


THE AMERICAN ft CRAYON COMPANY 


231-33) HAYES AVENUE 
boston Pencil Sharpeners ® Speedball Pens © Hunt Pens, Etc. 4EW YORK . - FRANCISCO DALLA 
April, 1943 OFFICE EQUIPMENT DIGEST 43 
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NITSCHKE REPRESENTING GENERAL PENCIL 

General Pencil Co., 67 Fleet St., Jersey City, N. J., 
has announced the appointment of George A. Nitschke as 
representative for Pennsylvania, Maryland, Washington, 
D. C., and New York State. 


GEORGE A. NITSCHKE 
Now Representing General Pencil 


Mr. Nitschke is well known in the stationery and office 
equipment field, having been sales representative for Auto- 
matic Pencil Sharpener Co. for the past twenty-five years. 


WATERMAN EMPLOYEES FORM GIFT CLUB 

Employees of the L. E. Waterman Co., pen and ink 
manufacturers, have formed a gift club to send monthly 
surprise packages to Waterman people now serving in 
the Armed Forces. The surprise packages include timely 
and appropriate gifts, cigarettes, candy, and other items. 
The funds are contributed by the men and women in the 
New York factory and sales departments and the Chicago, 
Boston, and San Francisco branch offices. 


NEW OFFICE SUPPLY COMPANY 

Leo L. Siskind, formerly purchasing agent for J. S. 
Bache & Co., is organizing a new company to be called 
Office Supply Service Co. Its offices will be located at 40 
Wall St., New York. 


HELPFUL NEW BOOK 
ISSUED BY HIGGINS INK 

A new book of special value to commercia! artists, 
draftsmen, and other users of Higgins American Drawing 
Inks is “Script and Manuscript,” a thirty-six page book 


recently published by Higgins Ink Co., Inc., 271 Ninth 
St., Brooklyn, N. Y. The book is devoted primarily to 
thirty-two modern script alphabets with an explanation of 
their uses. There are also several pages devoted to manu- 
script writing and others to engrossing. The book retails 
for 50 cents. 


to our war needs. 


< 


...— Beautiful Wood and Plastic. 


< 


..— SIMPLE TO OPERATE. 


< 


—and from any place in the book. 


V...— Victory Ring Books will serve any purpose. 


V...— Sturdy and Serviceable. Produced from non- 
metallic materials thus saving steel so essential 


...— Sheets can be inserted or removed in a jiffy! 


TRUSSELL VICTORY RING BOOKS 


CONSERVE STEEL FOR OUR ARMED FORCES! 


Metal Rings will bend and break while V Rings are pliable and practically unbreakable. V fixtures weigh less 
than half as much metal; will not tear or injure sheets. 


Trussell — Ring Books and Ring Binders are made in all stock sizes both half inch and one inch capacities. 
They are available in all stock bindings including genuine leather, imitation leather and canvas. A full descrip- 
tion of these various attractive bindings may be found in our current catalog. In ordering use regular numbers 
with prefix '"V" in front of the stock number. Write for illustrated folders and quotations on all special sizes. 


TRUSSELL MANUFACTURING COMPANY 


Poughkeepsie, New York 


To open press inward at base of ring, either side. Patents Pending 
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Who’s afraid of the new Focke-Wulf? 


“This Mitchell B-25 we're flying is a lot of 
fighting airplane, too! 

“Take a squint at the record and you'll see that 
this sweet medium bomber has three important 
‘firsts’ to its credit. 


“It was the first Army plane to ‘sight sub and 
sink same’ in the Atlantic. First to bomb the 
Japs in the Philippines, with General Royce. 
First to smash them in their own ‘home park,’ 
with General Doolittle. Add to this the steady 
pasting that hundreds of these B-25’s are dishing 
out to Hitler & Co. right now, and the score 
looks mighty good for our side. 


“So we're not afraid of the new Focke-Wulf... 
or the Messerschmitt . . . or the Jap Zero. They’re 


good, and don’t tell me they’re not. But with 
planes like his baby, we're taking care of them 
...and ourselves, too!” 


* * * * * 


> Victor workers’ production record of vital air- 
craft parts—precision-built, many of them, to 
one-tenth the thickness of a human hair—is 
backing our fliers with the kind of firepower 
they need to win. 


> Naturally we can’t say what parts, or how 
many, they’re turning out. But you can take it 
from us that these men and women, working to 
standards already familiar to Victor, are doing 
a great war job. 


VICTOR ADDING MACHINE CO. 


Conserve your adding machines by having them 
inspected and cleaned at regular intervals 
by your local Victor dealer or factory branch. 
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oe MODEL J-30 STAPLING PLIER $3.8! 

3 Sh Model J-30 is light in weight, yet rugged. Requires but little 

. ee space and can be put into desk drawer or pocket when not 

Le 2 in use. Indispensable for vertical filing or for attaching ma- 

re terial to a permanent card. Uses DJ340 NEVA-CLOG Staples. 
ae 

yas 


Rae. Se 


‘ MODEL B-100 STAPLING PLIER $5.25 

- Bese For heavy duty and for fastening of tough materials, this 

x 4 machine uses a broad flat staple. Fastens such materials as 
fibre, softwood baskets, veneer wood, leather and belting. 

Used for sealing heavy paper or cloth bags, packages of 

io Z corrugated board, and similar difficult operations. Powerful 

eee : leverage, durable, fool-proof. Staples used: NEVA-CLOG B-%. 


; MODEL S-100 STAPLING PLIER $4.75 
a va A rugged, powerful Stapling Machine with 4 to | leverage. 


Particularly designed for production work and hard usage, 
but can be used for any stapling operation within its capa- 
city. Clog-proof so that it will give constant production. 


Uses NEVA-CLOG A-1000 or L-1000 Staples. 


GOOD WILL - $1.00? 


In war time things are Topsy-turvy. Most busin 
concerns must do the opposite of what they dou 


peace times. 


Makers of metal goods now have but one custom 
—directly or indirectly—the U. S. Government 
metals are war materials. Our old peace time Gam 
tomers just cannot be served—except on war Gil 
tracts—and even then we sometimes cannot mam 


prompt deliveries. 


During peace times we make thousands of Gi 
both personally and thru advertising, to foster yal 
friendship and patronage. This item stands on™ 
books at "GOOD WILL $1.00" but it's actually 


valuable. 


During the emergency we are keeping in touch Wim 
you by mail and advertising—have tried to keepija™ 
posted on war time procedures and explain to jam 


our position in the trade. 


There are no priorities on friendship and good willl 
we shall continue contact with you until we can agi 


serve you freely with merchandise. 


May that time soon become a reality. . 


“Fasten Things Together’ 
with Neva-Clog Stapling Pliers 


* 


NEVACLOG PRODUCTS. Img 


BRIDGEPORT, CONN. 
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